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i 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KIRKLAND 
SETTING FORTH THE RULES FOR CONDUCT FOR KIRKLAND CITY 
COUNCIL MEETINGS AND REPEALING RESOLUTION NUfrlBER R3415. 

Whereas, a predetermined o rder  o f  procedure f o r  C i t y  
Counci l  meet ings w i l l  be t h e  most expedient means o f  
conduct ing Counci l  Meet ings; and 

Whereas, such o r d e r  o f  procedure w i l l  avo id  con fus ion  
and a i d  i n  t h e  exped i t i ous  hand1 i n g  o f  bus iness;  now, 
t h e r e f o r e ,  

Be it reso l ved  by t h e  City Counci l  o f  t h e  City o f  
K i r k l and  as f o l l o w s :  

Sec t i on  1, The o r d e r  o f  procedure h e r e i n  conta ined 
s h a l l  govern de l  i b e r a t i o n s  and meet ing o f  t h e  Counci l  o f  
t h e  City o f  K i r k 1  and, Washington. 

Sec t i on  2. Regul a r  meet ings o f  t h e  Counci l  s h a l l  be 
he ld  as p rov ided  f o r  b y  ordinance. 

Sec t i on  3. At a1 1 meet ings o f  t h e  Counci l  , a 
m a j o r i t y  o f  t h e  Counci l  members s h a l l  c o n s t i t u t e  a quorum 
f o r  t h e  t r a n s a c t i o n  o f  business, but a 1 ess number may 
adjourn f rom t i m e  t o  t i m e  t o  secure t h e  at tendance o f  
absent members. 

S e c t i o n  4. The o rde r  o f  bus iness s h a l l  be as 
f o l l ows :  

1. C a l l  t o  o rde r  
2. R o l l  C a l l  
3. Specia l  p resen ta t i ons  
4. Repor ts  

a. Counci l  r e p o r t s  
b. C i t y  Manager r e p o r t s  

5. Communications 
a. I tems f rom t h e  audience 
EBT E W ~ i k k e ~  eee e espefldeRee3 
b. {erg P e t i t i o n s  - 

6. Consent ca lendar  
a, Approval o f  minutes 
b . Aud i t  o f  accounts and payment o f  b i 1 1 s 

and p a y r o l l  . - 
c, W r i t t e n  Correspondence 

1, General 
i i . W r i t t e n  correspondence re1 a t  i ng t o  
q u a s i - j u d i c i a l  , i n c l u d i n g  l a n d  use pub1 i c  



. . . . . . - . - . . . - 
hea r i ng  *ma t te r s ' and  p l  aced i n  t h e  
a p p r o p r i a t e  hear ing  f i l e .  

d. A u t h o r i z a t i o n  t o  c a l l  f o r  b i d s  - - ~ -  

e. Award o f  b i d s  - 
f. Acceptance o f  pub1 i c  improvements and - 
e s t a b l i s h i n g  l i e n  pe r i ods  
p, Approval o f  agreements 
h. Reso lu t ions  and Ordinances - 
i . Other r o u t i n e  i tems o f  bus iness - 

Any ma t te r ,  which because o f  i t s  r o u t i n e  
nature,  would qua1 i f y  f o r  placement on t h e  
Consent Calendar pursuant t o  t h i s  sec t ion ,  may be  
inc luded  on t h e  Consent Calendar, no tw i t hs tand ing  
a c t i o n  on t h e  m a t t e r  may, by  l aw  o r  o therwise,  
r e q u i r e  adop t ion  o f  a  Reso lu t ion  o r  Ordinance. 

Any i t e m  may be removed from t h e  consent 
ca lendar  upon t h e  request o f  any Counci l  member. 
A l l  i tems remain ing on t h e  consent ca lendar  s h a l l  
be approved by  a  s i n g l e  mot ion. Whenever an 
Ordinance i s  i n c l u d e d  on t h e  Consent Cal endar, 
approval  o f  t h e  c a l  endar s h a l l  be b y  r o l l  c a l l  
vote.  

7. Pub l i c  hear ings  
8. Reso lu t ions  and ord inances 
9. Un f in ished  bus iness 

10. New Business 
11. Announcements 
12. Adjournment 

~ e c t i o n . 5 .  No member s h a l l  speak more t h a n  t w i c e  on 
t h e  same subject  w i thou t  permiss ion  o f  t h e  p r e s i d i n g  
o f f i c e r .  

Sec t ion  6. No person, no t  a  member o f  t h e  Counci l  , 
s h a l l  be al lowed t o  address t h e  Counci l  w h i l e  it i s  i n  
sess ion w i thou t  t h e  permiss ion  o f  t h e  p r e s i d i n g  o f f i c e r .  

Sec t ion  7. Mot ions s h a l l  be reduced t o  w r i t i n g  when 
requ i red  by t h e  p r e s i d i n g  o f f i c e r  o f  t h e  Counci l  o r  any 
member o f  t h e  Counci l  . A1 1  reso l  ut i o n s  and ord inances 
s h a l l  be i n  w r i t i n g .  

s e c t i o n  8. Mot ions t o  recons ider  must be  made by a  
member who votes w i t h  t h e  m a j o r i t y ,  and a t  t h e  same o r  
next succeeding meet ing o f  t h e  Counci l  . 

sec t i on .9 .  The C i ty  C le rk  s h a l l  keep c o r r e c t  minutes 
o f  a l l  proceedings. The vo tes  o f  each counc i l  Member on 



any ordinance s h a l l  be recorded i n  t h e  minutes. A t  t h e  
request  o f  any member, t h e  ayes and nays s h a l l  be t a k e n  on 
any o t h e r  quest ion and entered i n  t h e  minutes. Copies of  
t h e  minu tes  s h a l l  be sent t o  t h e  members o f  t h e  Counci l  
p r i o r  t o  t h e i r  next r egu l  a r  meet ing . 

Sec t i on  10. A1 1 aues t i ons  on o rde r  s h a l l  be decided 
by  t h e  p r e s i d i n g  o f f i c e r  o f  t h e  Counci l  w i t h  t h e  r i g h t  o f  
appeal t o  t h e  Counci l  o f  any member. 

Sec t i on  11. The p r e s i d i n g  o f f i c e r  o f  t h e  Counci l  
may, a t  h i s  d i s c r e t i o n ,  c a l l  any member t o  t a k e  t h e  Chair ,  
t o  a l l o w  t h e  p res id i ng  o f f i c e r  t o  address t h e  Counci l ,  
make a mot ion,  o r  d i scuss  any o t h e r  ma t te r  a t  i ssue .  

Sec t i on  12. Mot ions t o  l a y  any m a t t e r  on t h e  t a b l e  
s h a l l  be f i r s t  i n  o rder ;  and on a l l  quest ions,  t h e  l a s t  
amendment, t h e  most d i s t a n t  day, and t h e  l a r g e s t  sum s h a l l  
be put first. 

Sec t i on  13. Each member present  should vo te  on a l l  
ques t ions  put t o  t h e  Counc i l ,  except as t o  ma t te r s  w i t h  
respec t  t o  which such Counci l  member has personal and/or 
f i n a n c i a l  i n t e r e s t .  

s e c t i o n  14. A t i e  v o t e  s h a l l  not be d i s p o s i t i v e  o f  
t h e  m a t t e r  voted upon, bu t  s h a l l  be deemed t o  have t ab1  ed 
t h e  m a t t e r  u n t i l  t h e  next  succeeding regul  a r  meet ing a t  
which a l l  seven (7 )  Counci l  members a re  present.  A t  t h a t  
meet ing any member may move t o  t a k e  t h e  m a t t e r  o f f  t h e  
t a b l e .  

s e c t i o n  15. A n o n - t i e  v o t e  which f a i l s  f o r  a l a c k  o f  
f o u r  ( 4 )  a f f i r m a t i v e  vo tes  s h a l l  be deemed t o  de fea t  t h e  
m a t t e r  voted upon. Any Counci l  member may move t o  
recons ider  t h e  mat te r  a t  t h e  next succeeding r e g u l a r  
meet ing a t  which a l l  seven ( 7 )  Counc i l  members a r e  
present . 

s e c t i o n  16. A mo t i on  f o r  adjournment s h a l l  always be 
i n  order .  

Sec t i on  17. The r u l  es o f  t h e  Counci l  may be  a l t e r e d ,  
amended o r  t e m p o r a r i l y  suspended by a v o t e  o f  t w o - t h i r d s  
o f  t h e  members present;  PROVIDED t h a t  a t  1 east f o u r  ( 4 )  
a f f i r m a t i v e  votes be cas t ,  

Sec t i on  18. The chairman o f  each r e s ~ e c t i v e  
committee, o r  t h e  c o u n c i l  member a c t i n g  fo; h im iher  i n  
h i s l h e r  p l  ace, s h a l l  submit o r  make a l l  r e p o r t s  t o  t h e  
Counci l  when so requested by  t h e  p r e s i d i n g  o f f i c e r  o r  any 
member o f  t h e  Counci l  . 



S e c t i o n  19. The City Manager, A t to rney ,  City Clerk ,  
and such o t h e r  o f f i c e r s  and/or employees o.f t h e  City of 
K i  r k l  and s h a l l  , when requested , a t t e n d  a1 1 meet ings o f  t h e  
Counci l  and s h a l l  remain i n  t h e  c o u n c i l  chamber f o r  such 
l e n g t h  o f  t i m e  as t h e  Counci l  may d i r e c t .  

Sec t i on -20 .  Items o f  bus iness t o  be considered a t  
any Counc i l  meet ing s h a l l  be submi t ted  t o  t h e  C i t y  Manager 
no 1 a t e r  t han  t h e  Wednesday morning p r i o r  t o  a  schedul ed 
Counci l  meeting. A w r i t t e n  agenda and i n f o r m a t i o n a l  
m a t e r i a l  i s  t o  be prepared and sent t h e  F r i d a y  p r e c e d i n g  
each meet ing  t o  each counc i l  member. Emergency i tems 
a r i s i n g  a f t e r  t h e  regu la r  agenda has been prepared s h a l l  
be r e f e r r e d  t o  t h e  C i t y  Manager f o r  i n c l u s i o n ,  as an 
Addendum t o  t h e  agenda. 

S e c t i o n  21. It s h a l l  be t h e  d u t y  o f  t h e  p r e s i d i n g  
o f f i c e r  o f  t h e  Council t o :  

1, C a l l  t h e  meet ing t o  order .  
2. Keep t h e  meet ing t o  i t s  o r d e r  o f  business. 
3, Sta te  each mot ion  and t o  r e q u i r e  a  second t o  t h a t  
mo t i on  be fo re  p e r m i t t i n g  d i scuss ion .  
4. Handle d i scuss ion  i n  an o r d e r l y  way: 

( a )  Give every Counci l  member who wishes an 
o p p o r t u n i t y  t o  speak. 

( b )  Permit audience p a r t i c i p a t i o n  a t  
a p p r o p r i a t e  t ime.  

( c )  Keep a1 1 speakers t o  t h e  r u l  es and t o  t h e  
quest i on . 

( d )  Give pro and con speakers equal 
o p p o r t u n i t y  E a 4 t e e ~ a t i ~ g  e p p e f t ~ ~ i t i % e 5 3  t o  speak. 
5. Put mot ions t o  a  v o t e  and announce t h e  outcome. 
6. Suggest but not  make mot ions  f o r  adjournment. 
7. Appoint committees when au t  h o r i  zed t o  do so. 

S e c t i o n  22. ROBERTS RULES OF ORDER, REVISED, s h a l l  
govern t h e  de l  i b e r a t i o n s  o f  t h e  Counci l  except when i n  
c o n f l  i c t  w i t h  any o f  t h e  fo rego ing  ru l es .  

s e c t i o n  23. W r i t t e n  Correspondence: .Access t o  - t h e  
c i t y  -Counc i l  by  w r i t t e n  correspondence i s  a  s i g n i  f i c a n t  
r i g h t  o f  a l l  members o f  t h e  general  pub1 i c ,  i n c l u d i n g  
i n  p a r t i c u l a r ,  c i t i z e n s  o f  t h e  City; The City Counci l  
d e s i r e s  t o  encourage t h e  exe rc i se  o f  t h i s  access r i g h t  b y  
t h e  genera l  p u b l i c  t o  b r i n g  t o  t h e ' a t t e n t i o n  o f  t h e  
Counc i l ,  ma t t e r s  o f  concern t o  K i r k l a n d  res iden ts .  I n  
- ~ 

o rde r  t o  do t h i s  most e f f e c t i v e l y ,  soine o r d e r l y  procedure 
f o r  t h e  hand1 i ng o f  w r i t t e n  corresporidence i s essent i a1 . 



O n e ~ c o n c e r n ~ o f ~ t h e ~ ~ i t y ~ C o u n c i l  i s  appi  i c a t i o n ~ o f  - t h e  
aDDearance o f  f a i r n e s s  doct  r i n e ' t o  c o r r e s ~ o n d e n c e  
addressed t o  t h e  Counci l  , concern ing m a t t e r s  which wi  11 be 
comina b e f o r e  t h e  C i t v  Council i n  a  auasi  i u d i c i a l  o r  l and  
use hea r i na  context .  S ~ e c i a l  care i n  t h e  wav t h e  content  
o f  t h o s e  l k t e r s  i s - b r o b g h t  t o  t h e  a t t e n t i o n ' l o f  t h e  
i n d i v i d u a l  members o f  t h e  C o u n c i l ' i s  e s s e n t i a l  i n  o rde r  
t h a t  an un in tended v i o l  a t i o n  o f  t h e  appearance o f  f a i r n e s s  
d o c t r i n e  does no t  r e s u l t  . 

The Counci l  .be1 ieves  t h a t  t h e  f o l l o w i n g  p r o c e d u r e  f o r  
hand1 i n g  o f  w r i t t e n  correspondence addressed t o  t h e  
Counci l  w i l l  best  acommodate t h e  des i ' res  and concerns o f  
t h e  Counci l  as set f o r t h  i n  t h i s '  Sect ion:  

1, Correspondence o f  an i n f o r m a t i o n  o n l y  na tu re  
- Cor respndence  which i s  p u r e l y  o f  an i n f o r m a t i o n a l  
n a t u r e  and which does not r eau i  r e  a  resDonse o r  
a c t i o n  should not be placed d n ' t h e  ~ o u n k i l  Meet ing 
Agenda by t h e  City Clerk  , but  ' r a t h e r  t r a n s m i t t e d  t o  
t h e  Counci l  members i n  t h e i r  weekly i n f o r m a t i o n a l  
packe t .  

2. ~enera1'Request.s - I tems o f  a  general na tu re  
(m ino r  compla in ts ,  r o u t i n e  requests ,  r e f e r r a l s ,  
etc,)  s h a l l  be Dlaced bv t h e '  C le r k  on t h e  aaenda 

and recommendina a course OF a c t i o n .  

3, S i g n i f i c a n t  Correspondence - W r i t t e n  
. .  ~ . 

correspondence which' 06v ious l y  r e q u i r e s  some Counci 1' 
d i scuss ion ,  i s  o f  a  pol  i c y  n a t u r e  o r  f o r  which a non 
r o u t i n e  o f f i c i a l  a c t i o n  o r  response i s  requ i red ,  
s h a l l  be placed by  t h e  C l e r k ' o n  t h e  r e g u l a r  Counci i  
Agenda, e i t h e r  under New Bl is iness o r  i f  app rop r i a te ,  
under U n f i n i  shed Busines's ,' and s h a l l  be accompanied 
b y  s t a f f  r epo r t  as are a l l  o t h e r  agenda i tems. 

? ,  I 

4. correspondence D i  r e c t  1 y  el a t  i ng t o  
~ u a s i - J u d i c i a l  Hearing Ma t te r s  - A l l  such 
correspondence when' so iden t ' i  f i e d  by  t h e  C i t y   clerk 
s h a l l  be l i s t e d  by  name and re fe rence  t o  hea r i ng  
m a t t e r  on t h e  consent agenda under t h e  i t e m  w r i t t e n  
Cor res~ondence  R e l a t i n a ' t o  Ouas i - Jud i c i a l  Mat ters .  
Copies o f  such correspondeiice s h a l l  not t h e n  be 
i n c l  uded w i t h i n  t h e '  agenda' m a t e r i a l s ,  but s h a l l  b e  
l a c e d  i n  a  City Council communication h o l d i n g  f i l e ,  

i r  d i r e c t l v  i n t o  t h e a ~ ~ r o b r i ' a t e  hea r i na  f i l e .  so 
t h a t  t h e y  ;ill be c i r c ; i a t k l  t d  City ~ o i n c i l  ;embers 



it .the -time. that -the come5. tJeiore -the .ti.t - 
Counc i l  f o r  i t ' s  q u a s i - j u d i c i a l  cons ide ra t i on ,  a i d  
as a  p a r t  o f  t h e  hear ing record  f o r  t h a t  mat te r .  
The City C l  erk  s h a l l  a1 so adv ise t h e  sender o f  each 
such 1  e t t e r ,  t h a t  t h e  1  e t t e r  w i l l  be coming t o  t h e  
a t t e n t i o n  o f  t h e  C i t y  Counci l  a t  t h e  t i m e  t h a t  t h e  
s u b j e c t  m a t t e r  o f  t h e  1  e t t e r  comes b e f o r e  t h e  
Counc i l  i n  o r d i n a r y  hear ing  course. 

s e c t i o n  24. Reso lu t ion  R3415 i s  hereby repealed. 

Passed by m a j o r i t y  vo te  o f  t h e  K i r k 1  and C i t y  . .  c o u n c i l  . .  

i n  r e g u l a r ,  open meet ing t h i s  6th - day o f  February 9 

1990. 

Signed i n  a u t h e n t i c a t i  
February, 1990. 

ATTEST: 


