
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF KIKKLAND 
SETTING FORTH THE RULES FOR CONDUCT FOR KIRKLAND CITY 
COUNCIL MEETINGS AND REPEALING RESOLUTION NUMBER R3318. 

Whereas, a  predetermined o rde r  o f  procedure f o r  C i t y  
Counci 1 meet ings w i  11 be t h e  most expedient  means o f  
conduc t ing  Counci 1  Meetings; and 

Whereas, such o rde r  o f  procedure w i l l  avo id  con fus ion  
and a i d  i n  t h e  exped i t i ous  hand l i ng  o f  bus iness;  now, 
t h e r e f o r e ,  

Be i t  reso lved  by t h e  City Counci l  o f  t h e  C i t y  o f  
K i  r k l  and as f o l l o w s :  

Sec t i on  1. The o r d e r  o f  procedure h e r e i n  con ta ined  
s h a l l  govern d e l  i bera t  i o n s  and meet ing o f  t h e  Counc i l  o f  
t h e  C i t y  o f  K i  r k land ,  Washington. 

Sect i o n  2. Regular meet ings o f  t h e  Counci l  s h a l l  be 
he ld  as p rov ided  f o r  by ordinance. 

Sect i o n  3. A t  a1 1  meet ings o f  t h e  Counci 1  , a 
m a j o r i t y  o f  t h e  Counc i l  members s h a l l  c o n s t i t u t e  a  quorum 
f o r  t h e  t r a n s a c t i o n  o f  business, bu t  a  l e s s  number may 
ad jou rn  f rom t i m e  t o  t i m e  t o  secure t h e  at tendance o f  
absent members. 

Sec t i on  4. The o rde r  o f  bus iness s h a l l  be as 
f o l l o w s :  

1. C a l l  t o  o rde r  
2. R o l l  C a l l  
3. Spec ia l  p resen ta t i ons  
4. Reports 

a. Counci l  r e p o r t s  
b. City Manager r e p o r t s  

5. Communications 
a. I tems f r om t h e  audience 
b. W r i t t e n  correspondence 
c. P e t i t i o n s  

6. Consent ca lendar  
a. Approval o f  minutes 
b. Aud i t  o f  accounts and payment o f  b i  'I 1  s  
and p a y r o l l  
c. Claims aga ins t  t h e  C i t y  
d. A u t h o r i z a t i o n  t o  c a l l  f o r  b i d s  
e. Award o f  b i d s  



f . Acceptance o f  pub1 i c improvements and 
es tab l  i s h i n g  1  i e n  pe r i ods  
g. Approval o f  agreements 
h. Reso lu t ions  and Ordinances 
i. Other  r o u t i n e  i tems o f  bus iness 

Any ma t t e r ,  which because o f  i t s  r o u t i n e  
na tu re ,  would q u a l i f y  f o r  placement on t h e  
Consent Calendar pursuant t o  t h i s  sect  i on ,  may be 
i nc l uded  on t h e  Consent Calendar, no tw i t hs tand ing  
a c t i o n  on t h e  m a t t e r  may, by l aw  o r  o therw ise ,  
r equ i  r e  adop t ion  of a  Resol u t  i on o r  Ord i  nance. 

Any i t e m  may be removed f rom t h e  consent 
ca lendar  upon t h e  request o f  any Counc i l  member. 
A l ' I  i t ems remain ing on t h e  consent ca lendar  s h a l l  
be approved by a  s i n g l e  mot ion.  Whenever an 
Ordinance i s  i nc l uded  on t h e  Consent Calendar, 
approval  o f  t h e  ca lendar  s h a l l  be by r o l l  c a l l  
vote .  

7. Pub1 i c  hear ings  
8. Resol u t  i ons and ord inances 
9. Un f in i shed  bus iness 

10. New Business 
11. Announcements 
12. Adjournment 

Sec t i on  .5.  No member s h a l l  speak more t h a n  t w i c e  on 
t h e  same sub jec t  w i t hou t  permiss ion  o f  t h e  p r e s i d i n g  
o f f i c e r .  

Sect i o n  6. No person, no t  a  member o f  t h e  Counci 1  , 
s h a l l  be a l lowed t o  address t h e  Counc i l  w h i l e  it i s  i n  
sess ion w i t hou t  t h e  permiss ion  o f  t h e  p r e s i d i n g  o f f i c e r .  

s e c t i o n  7. Mot ions s h a l l  be reduced t o  w r i t i n g  when 
requ i r ed  by t h e  p r e s i d i n g  o f f i c e r  o f  t h e  Counc i l  o r  any 
member o f  t h e  Counc i l .  A1'I r e s o l u t i o n s  and ord inances 
s h a l l  be i n  w r i t i n g .  

Sec t i on  8. Mot ions t o  r econs ide r  must be made by a  
member who votes w i t h  t h e  m a j o r i t y ,  and a t  t h e  same o r  
nex t  succeeding meet ing o f  t h e  Counci 1  . 

s e c t i o n  9. The C i t y  C le r k  s h a l l  keep c o r r e c t  minutes 
o f  a l l  proceedings. The votes o f  each c o u n c i l  Member on 
any ord inance s h a l l  be recorded i n  t h e  minutes.  At t h e  
request o f  any member, t h e  ayes and nays s h a l l  be t aken  on 
any o t h e r  ques t ion  and entered i n  t h e  minutes.  Copies o f  
t h e  minutes s h a l l  be sent t o  t h e  members o f  t h e  Counc i l  



p r i o r  t o  t h e i r  next  r e g u l a r  meeting. 

Sec t i on  10. A1 l ques t ions  on o r d e r  s h a l l  be dec ided 
by t h e  p r e s i d i n g  o f f i c e r  o f  t h e  Counc i l  w i t h  t h e  r i g h t  o f  
appeal t o  t h e  Counci l  o f  any member, 

Sec t i on  11. The p r e s i d i n g  o f f i c e r  o f  t h e  Counc i l  
may, a t  h i s  d i s c r e t i o n ,  c a l l  any member t o  t a k e  t h e  Cha i r ,  
t o  al ' low t h e  p r e s i d i n g  o f f i c e r  t o  address t h e  Counc i l ,  
make a mot ion,  o r  d iscuss  any o t h e r  m a t t e r  a t  issue.  

Sec t i on  12. Mot ions t o  l a y  any m a t t e r  on t h e  t a b l e  
s h a l l  be f i r s t  i n  o rder ;  and on a l l  ques t ions ,  t h e  l a s t  
amendment, t h e  most d i s t a n t  day, and t h e  'I arges t  sum shal  l 
be put  f i r s t .  

Sec t i on  13. Each member present  should vo te  on a l l  
ques t ions  put  t o  t h e  Counc i l ,  except as t o  ma t t e r s  w i t h  
respect  t o  which such Counci l  member has personal  and/or 
f i n a n c i a l  i n t e r e s t .  

Sec t i on  14. A t i e  vo te  s h a l l  no t  be d i s p o s i t i v e  o f  
t h e  ma t t e r  voted upon, bu t  s h a l l  be deemed t o  have t a b l e d  
t h e  m a t t e r  u n t i l  t h e  next succeeding r e g u l a r  meet ing a t  
which a l l  seven ( 7 )  Counci l  members a re  present .  At t h a t  
meet ing any member may move t o  t a k e  t h e  m a t t e r  o f f  t h e  
t a b l e .  

Sec t i on  15. A n o n - t i e  vo te  which f a i l s  f o r  a  l a c k  o f  
f o u r  ( 4 )  a f f i r m a t i v e  votes s h a l l  be deemed t o  de fea t  t h e  
m a t t e r  voted upon. Any Counci l  member may move t o  
r econs ide r  t h e  ma t t e r  a t  t h e  next  succeeding r e g u l a r  
meet ing a t  which a l l  seven ( 7 )  Counc i l  members a r e  
present .  

Sec t i on  16. A mot ion  f o r  adjournment s h a l l  always be 
i n  o rder .  

Sect i o n  17. The r u l e s  o f  t h e  Counci 1  may be a l t e r e d ,  
amended o r  t e m p o r a r i l y  suspended by a  vo te  o f  t w o - t h i r d s  
o f  t h e  members present ;  PROVIDED t h a t  a t  l e a s t  f o u r  ( 4 )  
a f  f i rmat i ve votes be cast .  

Sec t i on  18. The chairman o f  each r e s p e c t i v e  
committee, o r  t h e  c o u n c i l  member a c t i n g  f o r  h im/her i n  
h i  s /her  place, s h a l l  submit o r  make a1 1 r e p o r t s  t o  t h e  
Counc i l  when so requested by t h e  p r e s i d i n g  o f f i c e r  o r  any 
member o f  t h e  Counci 1  . 

Sec t i on  19. The City Manager, A t to rney ,  City C le r k ,  
and such o t h e r  o f f i c e r s  and/or employees o f  t h e  City o f  
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K i r k l a n d  s h a l l ,  when requested, a t t end  a l l  meet ings of t h e  
Counci l  and shal ' l  remain i n  t h e  c o u n c i l  chamber f o r  such 
l e n g t h  o f  t i m e  as t h e  Counci l  may d i r e c t .  

Sec t i on  20. I tems o f  bus iness t o  be cons idered a t  
any Counc i l  meet ing s h a l l  be submi t ted t o  t h e  C i t y  Manager 
no l a t e r  t h a n  t h e  Wednesday morning p r i o r  t o  a  scheduled 
Counci 1  meeting. A w r i t t e n  agenda and i n f o rma t i ona l  
m a t e r i a l  i s  t o  be prepared and sent t h e  F r i d a y  preceeding 
each meet ing t o  each counci  1  member. Emergency i tems 
a r i s i n g  a f t e r  t h e  r e g u l a r  agenda has been prepared s h a l l  
be r e f e r r e d  t o  t h e  C i t y  Manager f o r  i n c l u s i o n ,  as an 
Addendum t o  t h e  agenda. 

Sec t i on  21. It s h a l l  be t h e  d u t y  o f  t h e  p r e s i d i n g  
o f f i c e r  o f  t h e  Counc i l  t o :  

1. C a l l  t h e  meet ing t o  order .  
2. Keep t h e  meet ing t o  i t s  o r d e r  o f  business. 
3. S t a t e  each mot ion  and t o  r e q u i r e  a  second t o  t h a t  

' 
mot ion be fo re  p e r m i t t i n g  d iscuss ion .  
4. Handle d i s c u s s i o n  i n  an o r d e r l y  way: 

( a )  Give every  Counci l  member who wishes an 
o p p o r t u n i t y  t o  speak. 

( b )  Permit  audience p a r t i c i p a t i o n  a t  
app rop r i a t e  t ime .  

( c )  Keep a l l  speakers t o  t h e  r u l e s  and t o  t h e  
quest ion.  

( d )  Give p ro  and con speakers a l t e r n a t i n g  
o p p o r t u n i t i e s  t o  speak. 

5. Put mot i ons  t o  a  vo te  and announce t h e  outcome. 
6. Suggest but no t  make mot i o n s  f o r  adjournment. 
7. Appoint committees when au tho r i zed  t o  do so. 

Sect i o n  22. ROBERTS RULES OF ORDER, REVISED, s h a l l  
qovern t h e  d e l i  be ra t  i ons  of t h e  Counc i l  except when i n  
c o n f l  i c t  w i t h  any o f  t h e  f o rego ing  r u l e s .  

Sect i o n  23. Reso lu t i on  R3318 i s  hereby repeal  ed . 
Passed by m a j o r i t y  v o t e  o f  t h e  K i r k l a n d  City counc i l  

i n  r egu la r ,  open meet ing t h i s  - 8th day o f  +September Y 

1987. 

Signed i n  a u t h e n t i c a t i o n  t h e r e o f  t h i s  - 8th day o f  
Septembeg 1987 . 

ATTEST : 




