
RESOLUTION NO. R - 2 4 3 3 
,- 

A RESOLUTION OF THE CITY COUNCILrOF THE CITY OF 
KIRKLAND AUTHORIZING THE M A Y O R TO S I G N O N BEHALF 
OF THE CITY OF KIRKLAND A CONTRACT FOR ARCHITECTURAL 
SERVICES TO BE RENDERED FOR THE SENIOR CITIZENS 
CENTER A N D ADDITIONS TO EXISTING LIBRARY BUILDING. 

BE I T RESOLVED b y t h e C i t y C o u n c i l o f t h e 
City o f K i r k l a n d as f o l l o w s : 

S e c t i o n 1. The c o n t r a c t , a copy o f which i s 
attached t o the o r i g i n a l o f t h i s Resolution, between 
t h e City o f K i r k l a n d as owner and Ridenour, Cochran 
& Lewis A I A as a r c h i t e c t s , f o r a r c h i t e c t u r a l s e r - 
vices t o be provided t o the C i t y f o r the Senior 
C i t i z e n s Center and a d d i t i o n s t o e x i s t i n g l i b r a r y 
b u i l d i n g combined projects i s hereby approved. 

S e c t i o n 2. The Mayor i s hereby a u t h o r i z e d 
and d j r e c t e d t o s i g n s a i d c o n t r a c t on b e h a l f 
o f the City of Kirkland. 

ADOPTED BY MAJORITY VOTE o f t h e K i r k l a n d 
City Council a t regula 
May , 1977. 
i 

ATTEST: 

-/& 
b’i r e c t o r ,6f A d m i n i s t r a t i o n & 
Finance / 
(ex o f f i c i o c i t y clerk)
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’, - , THE AMERICAN INSTITUTE OF ARCHITECTS 

AIA Document 8741 

Standard Form of Agreement Bemeen 
Owner and Architect 

THIS DOCUMENT HAS IMPORTANT LEGAL CONSEQUENCES, CONSULTATION WITH 

AN ATTORNEY IS ENCOURACFD WITH RESPECT T O ITS COMPLETION OR h.IODIFICATION 

AGREEMENT 

made this Twe I t h day of May 

I Hundred and seventy Seven 

BETWEEN the Owner: C l TY OF K l RKLAND 

in the year of Nineteen 

and the Architect: RIDENOUR, COCHRAN 6 LEWIS AIA 

Fbr the following Project: 
(Include detailcd description of Project location and scope) 

Design f o r new S e n i o r C i t i z e n C e n t e r and a d d i t i o n s t o e x i s t i n g L i b r a r y B u i l d i n g . 

A l l f a c i l i t i e s shall be contained i n a sir.gle b u i l d i n g . 

I The Owner and the Architect agree as set forth below. - 
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FIXED FEE 

I. THE ARCHITECT shall provide professional services for the Project in accordance with the Terms 
and Conditions of this Agreement. 

11. THE OWNER shall compensate the Architect, in accordance with the Terms and Conditions of this 
Agreement. 

A. FOR BASIC SERVICES, as described in Paragraph 1.1, Basic Compensation shall be computed 
on the basis of a,FIXED FEE F o r t y ~l vi jhousand 

dollars ( 8 4 5,000. 

B. FOR ADDITIONAL SERVICES, as described in Paragraph 1.3, compensation computed as follo\vs: 

1. Principals’ time a t the fixed rate of T h i r t y 
For the purpose of this Agreement, the Princ~palsare: 

dollars (S 30.00 per hour. 

Myron E. Lewis ( P a r t n e r i n Charge) 
Dona l d C. Coch r a n 
W i l l i a m C. Ridenour 

2. Emplo ees’ time (other than Principals) at a multiple o f Two 8 One/Ha I f 
- ( 2.5 1 timer the employeest Direct Personnel Expense as defined in Article 4. 

3. Scrvices of professional consultants at a multiple of One B One/Tenth 
( 1 , I ) times the amount billed to the Architect for such services. 

C. AN INlTl,4L PAYIVrEifl o f ( 5; o f $45,005 ) 
Two Thousand, Two Hundred F i f t y dollars (52,250. i 

shall be made upon the execution of this Agreement and credited to the Owner’s account. 

D. FOR REIMBURSABLE EXPE’NSES, amounts expended as defined in Article 5. 

111. THE OWNER AND ARCHITECT agree in accordance with the Terms and conditions of this Agree- 
ment that: 

A. IF SCOPE of the Project i s changed materially, compensation shall be the subject to renegotia- 
tion. 

B. IF THE SERVICES covered by this Agreerncnt have not been completed within 

Eighteen ( 18 1 months of the date hereoi, tllc a m o u n l s oi 

compensation, rates and multiples set forth in Paragraph I1 shall be subiect I’o renegotiation. 
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TERMS AND CONDITIONS OF AGREEMENT BETWEEN OWNER AND’ARCHITECT 

ARTICLE 1 

ARCHITECT’S SERVICES 

1.1 BASIC SERVICES 

The Architect’s Basic Services consist of the five 
phases described below and include normal struc- 
tural, mechanical and electrical engineering services 
and any other services included in Article 14 as 
Basic Services. 

SCHEMATIC DESIGN PHASE 

1.1.1 The Architect shall review the program furnished 

by the Owner to ascertain the requirements of the Project 
and shall confirm such requirements to the Owner. 

1.1.2 Based on the mutually agreed upon program, the 
Architect shall prepare Schematic Design Studies consist- 
ing of drawings and other documents illustrating the 
scale and relationship of Project components for ap- 
proval by the Owner. 

1.1.3 The Architect shall submit to the Owner a State- 
ment of Probable Construction Cost based on current 
area, volume or other unit costs. 

DESIGN DEVELOPMENT PHASE 

1.1.4 The Architect shall prepare from the approved 
Schematic Design Studies, for approval by the Owner, the 
Design Development Documents consisting of drawings 
and other documents to fix and describe the size and 

character of the entire Project as to structural, mechani- 
cal and electrical systems, materials and such other essen- 
tials as may be appropriate. 

1.1.5 ~h~ Architect to the Owner a flirther 
Statement of Probable Construction Cost. 

CONSTRUCTION DOCUMENTS PHASE 

1.1.6 ~h~ ~ ~ ~,-hall. pre , pare i fro ~ m t~he a~ppro~ved 
Design Development Documents, for approval by the 
owner D , rawings and Specifications forth in 
detail.,he requirements for the construction of ,he entire 
Proiect including the necessary bidding information, and 
shail assist in thc preparation bf bidding forms, the Con- 

ditions of the Cor-:ract, and the ’form of Agreement 
between the Owner and the Contractor. 

The Arc.,itecl advise the Owner of 
adjustments to previous Statements of Probable Con- 
struction Cost indicated by changes in requirements or 
general market conditions. 

1.1.8 The Architect shall assist the Owner in filing the 

tequired docunients for the approval of governmental 
authorities h a v i - n ~ . iurisdiction over the Proiect. 

BIDDING OR NEGOTIATIONPHASE 

1.1.9 The Architect, following the Owner’s approval of 
the Construction Documents and of the latest Statement 

of Probable Construction Cost, shall assist the Owner in 
obtaining bids or negotiated proposals, and in awarding 
and preparing construction contracts. 

- CONSTRUCTION PHASE ADMINISTRATION 

OF THE CONSTRUCTION CONTRACT 

1.1.10 The Construction Phase will commence with the 

award of the Construction Contract and will terminate 
when the final Certificate for Payment i s issued to the 
Owner. 

1.1.11 The Architect shall provide Administration of the 

Construction Contract as set forth in AIA Document 
A201, General Conditions of the Contract for Construc- 
tion, and the extent of his duties and responsibilities and 
the limitations of his authority as assigned thereunder 

shall not be modified without his written consent. 

1.1.12 The Architect, as the representative of the Owner 
during the Construction Phase, shall advise and cons:lt 

with the Owner and all of the Owner’s instructions to 
the Contractor shall be issued through the Architect. The 
Architect shall have authority to act on behalf of the 
Owner to the extent provided in the General Conditions 
unless otherwise modified in writing. 

1.1.13 The ~ r c h i t e c tshall at all times have access to 
the Work wherever it is in preparation or progress. 

1.1.14 The Architect shall make periodic visits to the 
site to familiarize himself generally with the progress and 
quality of the Work and to determine in general i i the 

Work is proceeding in accordance with the Contract 
Documents. On the basis of his on-site obsewations a s 
an architect, he shall endeavor to guard the Oivner 
against defects and deficiencies in t h e i ~ o r ko i the Con- 
tractor. The’ Architect shall not be required to make 
exhaustive or continuous on-site inspections to check the 
aualitv or auantitv of the Work. The Architect shall not 
be re;ponsible fo’r construction means, methods, tech- 
niques, sequences or procedures, or for safety precautions 
and programs in connection with the M’ork, and he shall 
not be responsible for the Contractor’s failure to carn4out 
the Work in accordance with the Contract Documents. 

1.1.15 Basedon observations at the site and on 

the Contractor’s Applications for Payment, the Architect 
shall determine the amount owing to the Contractor and 
shall issue Certificates for Payment in such amounts. Thc 
issuance of a Certificate for Payment shall constitute a 

representation by the Architect to the Owner, based on 
the Architect’s observations at the site as provided in 
Subparagraph 1.1.14 and the data comprising the Appli- 
cation for Payment, that the Work has progressed to the 
point indicated; that to the best of the Architect’s knoivl- 
edge, information and belief, the quality of the Work i s 
in accordance with the Contract Documents (subject to 
an evaluation of the Work for conformance with the 
Contract D6cuments upon Substantial Completion. to the 
results of any subsequent tests required by the Contract 
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Documents, to minor deviations from the Contract Docu- 
ments correctable prior to conipletion, and to any specific 
qualifications stated in the Certificate for Payment); and 
that the Contractor i s entitled to payment in the amount 
certified. By issuing a Certificate for Payment, the Archi- 
tect shall not be deemed to represent that he has made 
any examination to ascertain how and for what purpose 
the Contractor has used the moneys paid on account of 
the Contract Sum. 

1.1.16 The Architect shall be, in the first instance, the 
inter~reterof the recluirements of the Contract Docu- 
menis and the impartisl judge of the performance there- 
under by both the Owner and Contractor. The Architect 
shall make decisions on a l l claims of the Owner or Con- 
tractor relaring to the execution and progress of the Work 
and on all other matters or questions related thereto. 
The Architect’s .decisions in matters relating to artistic 
effect shall be final if consistent with the intent of the 
Contract Documents. 

, 1.1.17 The Architect shall have authority to reject Work 
which does not conform to the Contract Documents. 
Whenever, in his reasonable opinion, he considers i t nec- 
essary or advisable to insure the proper implementation 
of the intent of the Contract D~cuments,he will have 
authority .to require special inspection or testing of any 
Work in accordance with the provisions of the Contract 
Documents whether or not such Work be then fabricated, 
installed or completed. 

1.1.18 The Architect shall review and approve shop 
drawings, samples, and other submissions of the Contrac- 
tor only for conformance with the designTconceptof the 

’ Project and for compliance with the information given 
in the Contract Documents. 

1.1.19 The Architect shall prepare Change Orders. 

1.1.20 The Architect shall conduct inspections to de- 
termine the Dates of Substantial Completion and final 
completion, shall receive and review written guarantees 
and related documents assembled by the Contractor, and 
shall issue a final Certificate for Payment. 

1.1.21 The Architect shall not be responsible for the 
acts or omissions of the Contractor, or anv Subcontrac- 
tors, or any of thc Contractor’s or ~"bcontractors’agents 
or employe or e a s ny , other persons performing any of 
the Work. 

1.2 PROJECTREPRESENTATION BEYOND BASIC SERVICES 

1.2.1 I f more’extensive representation at the site than 
i s described under Subparagraphs 1;1.10 lhrough 1.1.21 
inclusive i s required, and i f the Owner and Architect 
agree, the Architcct shall provide one or more Full-Time 
Project Reprcsentatives to assist the Architect. 

1.2.2 Such Full-Time Project Representatives shall be 
selected, employed and dirccted by the Architect, and the 
Architect shall be compensated therefor as mutually 
agrecd between the Owner and the Architcct as set forth 

- in an exliibit a . p . pended to this Agreement. 

1.2.3 The duties, responsibilities and limitations of au- 
thority of such Full-Time Project Representatives shall bc 

set forth in an exhibit appended to this Agreement. 

1.2.4 Through the on-site observations by Full-Time 
Project Representatives of the Work in progress, the Ar- 
chitect shall endeavor to provide further protection for 
the Owner against defects in the Work, but the furnish- 
ing of SUC p I r I oject representation shall not makc the 
Architect responsible for construction means, methods, 
techniques, sequences or procedures, or for safety pre- 
cautions and programs, or for the Contractor’s f ~ i l u r eto 
perform the Work in accordance with the Contract 
Documents. 

1.3 ADDITIONAL SERVICES 

The following Services shall be provided when au- 
thorized in writing by the Owner, and they shall be 
paid for by the Owner as hereinbefore provided. 

1.3.1 Providing analyses of the Owner’s needs, and pro- 
gramming the requirements of the Project. 

1.3.2 Providing financial feasibility or other special 
studies. 

1.3.3 ~royidin’gplanning surveys, site evaluations, envi- 
ronmental studies or comparative studies of prospective 
sites. 

1.3.4 Providing dcsign sentices relative to future iacili- 
ties, systems and equipment which are not intended to 
be constructed as part of the Project. 

1.3.5 Providing services to investigate existing condi- 
tions or facilities or to make measured drawings thereof, 
or to verify the accuracy of drawings or other iniorma- 
tion furnished by the Owner. 

1.3.6 Preparing documents for alternate bids or out-of- 

sequence services requested by the Owner. 

1.3.7 Providing Detailed Estimates of Construction Cost 
or detailed quantity surveys or inventories of material. 
equipment and labor. 

1.3.8 Providing interior design and other services re- 
quired for or in connection with the selection of iurni- 
lure and furnishings. 

1.3.9 Providing services for planning tenant or rental 

- m , a - c - e - - s. 

1.3.10 Making revisions in Drawings, Specifications or 

other documenrs when such revisions are inconsistent 
with written approvals or instructions previously given 
and are due l o causes beyond the control of thc Archi- 
tert. 

1.3.11 Preparing supporting data and other sewices in 

connection with Change Orders i f the change in ihe 
Basic Compensation resultinl. from the adjusted Contract 
Sum i s not commensurate with the services rcquired o i 
the Architect. 

1.3.12 Making investigations involving detailed apprais- 
als and valuations of existing facilities, and surveys or 
inventories required in connection with construction 
performed bv the Owner. 

1.3.13 Providing consultation concerning replaccment 
of any Work damaged by fire, or other cause during con- 

struction, and furnishing professional services of the type 
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set forth in parag;aph 1.1 as may be required in connec- 
tion with the replacement of such Work. 

1.3.14 Providing professional services made necessary 

I by the default of the Contractor or by major defects in the Work of the Contractor in the performance of the 
Construction Contract. 

1.3.15 Preparing a set of reproducible record prints o f 
drawings showing significant changes in the Work made 
during the construction process, based on marked-up 
prints, drawings and other data furnished by the Contrac- 

tor to the Architect. 

1.3.16 Providing extensive assistance in the utilization 
of any equipment or system such as initial start-up or 
testing, adjusting and balancing, preparation of operation 
and maintenance manuals, training personnel for opera- 
tion and maintenance, and consultation during operation. 

1.3.17 Providing services after issuance to the Owner of 
the final Certificate for Payment. 

1.3.’’ Preparing to serve 0’ serving as an expert witness 
in connection with any public hearing, arbitration pro- 
ceeding or legal proceeding. 

1.3.19 Providing sentices of prGiessiona1 consultants for 
other than the normal structural, mechanical and electri- 
cat engineering services for the Project. 

1.3.20 Providing any other services not otherwise in- 
cluded in this Agreement or not customarily furnished in 
accordance with generally accepted architectural practice. 

ARTICLE 2 

THE OWNER’S RESPONSIBILITIES 

2.1 The Owner shall provide full information, including 
a complete Program, regarding his requirements ’or the 
Project. 

.. 
2.2 The Owner shall designate, when necessary, a rep- 

resentative authorizedto act in his behalf with respect to 
. the Project. The Owner shall examine documents sub- 

mitted the Architect and shall render decisions per- 
taining thereto promptly, to avoid unreasonable delay in 
the progress of the Architect’s services. 

2.3 The Owner shall furnish a certified land survey of 
the site givin~, as applicable, grades and lines of Streets, 

alleys, pavements and adjoining property; rights-of-way, 
restrictions, eaSemCnlS, encroachments, zoning, deed re- 
strictions, boundaries and contours of the site; locations, 
dimensions and complete data pertaining to existing 
buildings, other improvements and trees; and full infor- 
mation concerning available service and utility lines both 
public and private, above and below grade, including 
inverts and depths. 

2.4 The Owner shall furnish the services of a soils engi- 
neer or other consultant when such services are deemed 
necessary by the Architect, including reports, test borings, 
lest pits, soil bearing values, percolation tests, air and 
water pollution tests, ground corrosion and resistivity 
tests and other necessary operations for determinirrg sub- 
soil, air and water conditions, with appropriate profes- 

sional recommendations.. 

2.5 The Owner shall furnish structural, mechanical, 
chemical and other laboratory tests, inspections and re- 

ports as required by law or the Contract Documents. 

2.6 The Owner shall furnish such legal, accounting, and 
insurance counseling services as may be necessary for the 
Project, and such auditing services as he may require to 
ascertain how or for what purposes the Contractor has 
used moneys paid to him under the Construction 
Contract. 

2.7 The services, information, surveys and reports re- 
quired by Paragraphs 2.3 through 2.6 inclusive shall’be 
furnished at the Owner’s expense, and the Architect shall 
be enlitled lo rely upon the accuracy and completeness 
thereof. 

2.8 If the Owner becomes aware of any fault or defect 

in the Project or non-conformance with the Contract 
Documents, he shall give prompt written notice thereof 

the Architect. 

2.9 The Owner shall furnish information required of him 

as expedi~iouslays necessary for the orderly progress of 
the Work, 

ARTICLE 3 

CONSTRUCTION COST 

3.1 If the Construction Cost is to be used as the basjs 
for determining the Architect’s Compensation for Basic 
Services, it shall be the total cost or estimated cost to 
the Owner of a l l Work designed or specified by the 
Architect. The Construction Cost shall be determined as 
follows, with precedence in the order listed: 

3.1.1 For completed construction, the cost of all such 
Work, including costs of managing construction; 

3.1.2 For Work not constructed, (1) the lowest bona fide 
bid received from a qualified bidder for any or all of such 

Work, or (2) if the Work i s not bid, the bona fide nego- 
tiated proposal submitted for any or all of such M’ork: or 

3.1m3 For Wbrk for which no such bid or proposal is 
received, (1) the latest Detailed Estimate of Construction 
Cost if one i s available, or (2) the latest Statement of 
Probable Construction Cost. 

3.2 ~onstruclion cost does include the compensa- 

tion of the hi^^^^ and his consultants, the cost of the 
land, rights-of-way,or other costs which are the responsi- 
bility of the owne a r s provided in Paragraphs 2.3 through 

inclusi,,e, 

3.3 The cost of labor, materials and equipment furnished 
by the Owner for the Project shall be included in the 
Construction Cost at current market rates including a 
reasonable allowance for overhead and profit. 

3.4 Statements of Probable Construction Cost and De- 
tailed Cost Estimates prepared by the Architect represent 
his best judgment as a design professional familiar with 
the construction induslry. I t i s recognized, however, that 
neither the Architect nor the Owner.has any control over 
the cost of labor, materials.or equipment, over the con- 
tractors’ methods of determining bid prices, or over com- 

petitive bidding or market conditions. Accordingly, thc 
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Architect cannot and does not guarantee that bids will 
not vary from any Statement of Probable Construction 
Cost or other cost estimate prepared by him. 

ees, or his professional consultants in the interest of the 
Project for the expenses listed in the following Subpara- 

graphs: 

3.5 When a fixed limit of Construction Cost i s estab- 
lished as a condition of this Agreement, it shall be in 
writing signed by’the parties and shall include a bidding 
contingency of ten percent unless another amount i s 
agreed upon in writing. When such a fixed limit i s estab- 
lished, the Architect shall be permitted to determine what 
materials, equipment, component systems and types o f 
construction are to be included in the Contract Docu- 
ments, and to make reasonable adjustments in thc scope 
of the Project to bring it within the fixed limit. The archi- 
tect may also include in the Contract Documents alter- 
nate bids to adjl~stthe Construction Cost to the fixed 
limit. 

3.5.1 If the Bidding or Negotiating Phase’has not com- 
menced within six months after the Architect submits the 
Construction Documents to the Owner, any fixed limit 
of Construction Cost established as a condition of this 

5.1.1 Expense of transportation and living when travel- 
ing in connection with the Project; long distance calls 

and telegrams; and fees paid for securing approval o f 
authorities having jurisdiction over the Project. , 

5.1.2 Expense of reproductions, postage and handling 
of Drawings and Specifications excluding duplicate sets 
a t the completion of each Phase for the Owner’s review 
and approval. 

5.1.3 If authorized in advance by the Owner, expense 
of overtime work requiring higher than regular rates and 
expense of renderings or models for the Owner’s use. 

5.1.4 Expense of computer time for professional services 
when included in Paragraph 11. 

5.1.5 Expense of computer time when used in connec- 
tion with Additional Services. 

Agreement shall be adjusted to reflect any change in the 
general level of prices which may have occurred in the ARTICLE 6 

construction industry for the area in which the Project i s 
located. The adjustment shall reflect changes between 
the date of submission of the Constructior! Documents 

PAYMENTS T O THE ARCHITECT 

6.1 Payments on account of the Architect’s Basic Senf- 

to the Owner and the date on which proposals are ices shall be made as follows: 
sought. 

3.5.2 When a fiked limit of Construction Cost, including 
6.1.1 An initial payment as set forth in Paragraph I1 i s 
the minimum payment under this Agreement. 

the Bidding contingency (adjusted as provided in Sub- 
paragraph 3.5.1, if applicable), i s established as a condi- 6.1.2 Subsequent payments for Basic Services shall be 

, 
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. proval of an increase in such fixed limit, (2) authorize re- ing percentages of the total Basic Compensation: 

bidding the Project within a reasonable time, or (31 co- 
operate in revising the Project scope and quality as re- 
quired to reduce the Probable construction Cost. In the 
case of (3) the Architect, without additional charge, shall 
modify the Drawings and Specifications as necessary to 
bring the Construction Cost within the fixed limit. The 

Schematic Design Phase . . . . . . . . 15% 
Design Development Phase . . . . . . 359; 
Construction. Documents Phase . . . 75% 

. 
Bidding or Negotiation Phase . . . . 809; 
Construc’tion Phase . .. . . . . . . . . ’lOOOb 

providing of such service shall be the limit of the Archi- 6.1.3 If the Contract Time initially established in the 

tect’s responsibility in this regard, ’and having done SO, Construction Contract i s exceeded by more than thirty 

the Architect shall be entitled to compensation in accord- days through no fault of the Architect, compensation for 

ance with this Agreement. Basic Services performed by Principals, emplo\,ees and 
professional consultants required to complete the Ad- 

ARTICLE 4 ministration of the Construction Contract beyond the 

DIRECT PERSONNEL EXPENSE 
thirtieth day shall be computed as set forth in Para- 
graph 11 for Additional Services. 

Direct Personnel Expense i s defined as the salaries o f 
professional, technical and clerical ernployces engaged 
on the Project by the Architcct, and the cost of their 
mandatory and customary benefits such as statutory em- 
ployee benefits, insurance, sick leave, holidays, vacations, 
pensions and similar benefits. 

6.2 Payments for Additional. Services of the Architect as 
defined in Paragraph 1.3, and lor Reimbursable Expenses 
as defined in Article 5, shall be made monthl!, upon 
presentation of the Architect’s statenlcnt of services ren- 
dcred. 

ARTICLE 5 6.3 No deductions shall be made frbm the Architect’s 
compensation on account of penalty, liquidated dam- 

REIMBURSABLE EXPENSES 

5.1 Reimbursable Expenses are in addition l o the Com- 

pensation for Basic and Additional Services and include 
actual expenditures made by the Architect, his employ- 

ages, or other sums withheld from payments to con- 
tractors. 

6.4 I f the Project i s suspended for more than threc 
months or abandoned in whole or in part, the Architect 

A I A DOCUMENT 0141 OWNER-ARCHITECT AGREEMENT IANUAKY 19?4 EDITION AlAg C’1974 

6 THE AMERICAN INSTITUTE Or ARCHITECTS. 1735 NEW YORK AVE.. N.W.. WASHlNC;TON. D. C. MOOh



shall be paid his ’compensation for services performed 
prior to receipt of written notice from the Owner of such 
suspension or abandonment, together with Reimbursable 
Expenscs then due and all termination expenses as de- 
fined in Paragraph 8.3 resulting from such suspension or 
abandonment. If the Project is resumed after being sus- 
pended for more than three months, the Architect’s 
compensation shall be subject to renegotiation. 

6.5 Payments due the Architect under this Agreement 
shall bear interest at the- legal rate commencing sixty 

days after the date of billing. 

ARTICLE 7 

ARCHITECT’S ACCOUNTING RECORDS 

Records of Reimbursable Expenscs and expenses perlain- 
ing 10 Additional Services on the Project and for services 
performed on the basis of a Multiple of Direct Personnel 
Expense shall be kept on a generally recognized account- 
ing basis and shall be available to the Owner or his 
authorized representative at mutually convenient times. 

ARTICLE 8 

TERMINATION OF AGREEMENT 

8.1 This Agreement may be terminated by either party 
upon seven days’ written notice should the other party 
fail substantially to perform in accordance with its terms 
through no fault of the party initiating the termination. 

8.2 In the event of termination due to the fault of par- 
ties other than the Architect, the Architect shall be paid 
I i i s conrpr~~sa[iofnor services performed to tcrminztion 
date, including Reimbursable Expenses then due and all 
termination expenses. 

8.3 Termination Expenses are defined as Reimbursable 
Expenses directly attributable to termination, plus an 
amount computed as a. percentage of the tot;ll compen- 
sation earned to the time of termination, as follows: 
20 percent if termination occurs during the Schematic 
Design Phase; or 
10 perce,nt i f termination occurs during the Design De- 
velopment Phase; or 
5 percent i f termination occurs during any subse- 
quent phase. 

ARTICLE 9 

OWNEqSHlP OF DOCUMENTS 

Drawings and Specifications as instruments of service are 

and shall remain the property of the Architect whether 
the Project for which they are made i s executed or not. 
They are not.to be used by the Owner on other projccts 
or extensions to this Project except by agreement in writ- 
ing and with appropriate compensation to the Architect. 

ARTICLE 10 

SUCCESSORS AND ASSIGNS 

The Owner and the Architect each binds himself, his 
partners, successors, assigns and legal representatives to 

the othcr party to this Agreement and l o the partners. 
successors, assigns and legal representatives of such othcr 
party with respect to all covenants of this Agreement. 
Neither the Owner nor the Architect shall assign, sublet 
or transfer his interest in this Agreement without the 

written consent of the other. 

ARTICLE. 11 

ARBITRATION 

11.1 All. claims, disputes and other matters in question 

between the parties to this Agreement, arising out of, or 
relating to this Agreement or the breach thereof, shall be 

decided by arbitration in accordance tvith the Construc- 
tion Industry Arbitration Rules of the American Arbitra- 
tion Association then obtaining unless the parties mutually 
agree otherwise. No arbitration, arising out oi, or relating 
to this Agreement, shall include, by consoiidation, joinder 
or in any other manner, any additional party not a parlv 
to this Agreement except by written consent contain~nga 
specific reference to this Agreement and signed by all the 
parties hereto. Any consent to arbitration involving an 
additional party or parties shall not constitute consent to 
arbitration of any dispute not described therein or with 
any party not named or described therein. This Agreement 
to arbitrate and any agreement to arbitrate \vith an addi- 
tional party or parties duly consented to b!. the partie; 
hereto shall be speciiically enforceable under the pre- 
vailing arbitration law. 

11.2 Notice o f the demand for arbitration shall be iiled 
in writing with the other party to this Agreement and 
with the American Arbitration Association. The demand 
shall be made within a reasonable time airer the claim. 
dispute or other matter in question has arisen. In no 
event shall the demand for arbitration be made ai!er the 
date when institution of legal or equitable proceedings 
based on such claim, dispute or other matter in queslion 
would be barred by the applicable statute o i limitations. 

11.3 The award rendered by the arbitrators shall be ii- 
nal, and judgment may be entered upon i t in accordance 
with applicable law in any court haling jurisdiction 
thereof. 

ARTICLE 12 

EXTENT OF AGREEMENT 

This Agreement represents the entire and integrated 
agreement between the Owner and the Architect and 
supersedes all prior representa,ionc or 

agieements, either written or oral. This Agreement ma! 
be amended only by \vrittcn instrument %igned h\. both 
owne a r nd it^^^. 

ARTICLE 13 

GOVERNING LAW 

Unless otherwise specified, this Agreement shall bc g o \ - 
erncd by the law of the principal place of business o i thc 

Architect. - 
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ARTICLE 14 

OTHER CONDITIONS OR SERVICES . 

2 \ 

C 

. 

5% o f t o t a l f e e ($2,250) s h a l l be r e t a i n e d from f l n a l b l l l l n g u n t i l pro.lect 
I s comp l e t e d and accepted by Owner. The A r c h i t e c t sha l I n o t - b e pena.l i zed f o r 
noncompletion problems a r i s l n g on t h e j o b which a r c through no f a u l t o f h i s 
own. Such r e t a i n a g e s h a l l be p l a c e d I n escrow e a r n i n g t h e normal c u , r r e n t 
rate o f interest, u n t i l released. 

This Agreement executed the day and year first written above. 

. OWNER CITY OF K l RKLAND ARCHITECT RI DENOUR, COCHRAN 8 LEW l S A I A 

A I A DOCUMENT 8141 OWNER-ARCHITECT AGREEMENT IANUARY 1974 EDITION AIA@ 01Q74 
I 

8 THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., N.\Z.’.. WAStiINGTON. D. C. 20006



< 

. *’ 

’:/ 

’ 

,’ 

I n o t be included under t h i s s e r v i c e heading. 

2.07 Environmental Studies and Reports services r e l a t e t o o b t a i n i n g approval 
o f environniental agencies and may i n c l u d e : d e t e r m i n a t i o n o f t h e need a n d / . 
o r requirements f o r environmental monitoring, assessment and/or impact 
reports; preparation o f reports i n accordance w i t h the requirements o f 
governing a u t h o r i t i e s ; attendance a t hearings and presentations i f needed; 
and general f o l low-through o f processing. Environmental monitoring i s 
considered a supplemental s e r v i c e included under Phase 9 o f the scope o f 
servi ces. 

2.08 Project Budgeting services r e l a t e t o development o f probable s i t e 
development costs based on programming and scheduling s t u d i e s . A probable 
construction cost range i s usually developed by application o f updated 
u n i t c o s t d a t a f r o m o t h e r completed. p r o j e c t s w i t h s i m i 1a r r e q u i rements. 
I t n o r m a l l y i n c l u d e s e s t i m a t e s o f such c o s t s as o n - s i t e u t i l i t i e s , 
u t i l i t i e s connections, drainage, roads and paving, s i t e l i g h t i n g , lawn 
and landscaping work and s i t e f u r n i t u r e . Adjustments i n scope o f program, 
q u a l i t y standards and/or p r o j e c t budget may be r e q u i r e d a t t h i s t i m e . 

C. 
2.09 Agency Consul t i ng/Revi ew/Approval s e r v i ces r e 1ati t o b o t h governmental 

and non-government e n t i t i e s which have s t a t u t o r y o r non-statutory impact 
r e l a t i v e t o s i t e a n a l y s i s on a proposed p r o j e c t . They may be l o c a l , 
county, regional , state and/or federal agencies having j u r i s d i c t i o n 
r e g a r d i n g a p p l i c a b l e laws, s t a t u t e s , r e g u l a t i o n s and codes ; o r t h e y may 
be user o r comnuni ty groups w i t h l i t t l e o r no s t a t u t o r y a u t h o r i t y b u t 
s i g n i g i cant i n f l u e n c e on approving agencies and i n d i v i d u a l s . The 
a r c h i t e c t may: do e x t e n s i v e agency consul t i ng , r e s e a r c h c r i t i c a l appl i - 
c a b l e r e g u l ’ a t i o n s and communi t y a t t i t u d e s , p r e p a r e w r i t t e n and g r a p h i c 
e x p l a n a t o r y m a t e r i a1 , and appear on t h e owner’s b e h a l f a t a wide range 
o f agency and community meetings. 

2.10 Zoning Processing Assistance services r e l a t e t o changes o f variances i n 
zoning as opposed t o normal zoning research and compliance. The a r c h i t e c t 
may a s s i s t t h e owner i n p r e p a r i n g a p p l i c a t i o n s f o r a d j u s t m e n t s , v a r i a n c e s , 
o r use permits w i t h supporting data and evidence t h a t t h e p r o j e c t w i l l be 
constructed i n accordance with designated requirements. Specific a c t i v i - 
t i e s may i n c l u d e : a s s i s t a n c e i n p r e p a r a t i o n o f p e t i t i o n f o r r e z o n i n g , 
when i n d i c a t e d ; attendance a t h e a r i n g s ; p r e s e n t a t i o n s , i f r e q u e s t e d o r 
required; and assistance i n a p p l i c a t i o n and p r e s e n t a t i o n o f appeal , if 
required. 

2.11 Owner-Supplied Data Coordination services r e l a t e t o reviewing, hand1i n g 
and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a r e s p o n s i b i l i t y o f 
the owner. S i t e v i s i t s w i l l u s u a l l y be needed and the a r c h i t e c t ’ s 
services could include establishing c r i t e r i a and a s s i s t i n g the owner i n 
arranging f o r the data. I n t h i s phase, acquisition o f detailed surface 
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reports, e t c . These services do n o t i n c l u d e general f i r m manageme~t. ’ 

2.02 S i t e Analysis and S e l e c t i o n s e r v i c e s r e l a t e t o t h e process o f analyzing 
and u l t i m a t e l y s e l e c t i n g a s i t e and b a s i c a l l y e n t a i l a s s i s t i n g the owner 
i n evaluating sites f o r a proposed project o r locating a site, f o r the 
owner, t o meet t h e needs o f t h e proposed f a c i l i t y . S p e c i f i c operations 
may i n c l u d e comparati ve s t u d i e s o f t h e p h y s i c a l c h a r a c t e r i s t i cs o f 
a l t e r n a t i v e s i t e s t o t e s t t h e adequacy o f each w i t h regard t o the pro- 
posed project. S i t e analysis also usually e n t a i l s a detailed study o f 
t o p o g r a p h i c and s u b s u r f a c e c o n d i t i o n s , u t i 1 i t i e s , z o n i n g and 1and use 
requirements, p a r k i n g and t r a f f i c f l o w r e g u l a t i o n s , and determi n a t i o n 
o f deed r e s t r i c t i o n s and any e x i s t i n g o r proposed easements, e t c . 
Studies o f labor potential, availability o f special ski1ls, labor 
r e l a t i o n s and pub1i c r e l a t i o n s v a l ues may a l s o be i n c l u d e d . 

2.03 S i t e Development Planning services r e l a t e t o the preparation o f develop- 
nlent plans f o r a s i t e considering l a n d u t i 1i z a t i on, s t r u c t u r e s p l a c e ~ e n t 
and massing, f a c i l i t i e s development, development phasing, c i r c u l a t i o c 
and u t i l i t y systems, and parking and landscape forms f o r the creation of 
a pre-planned, t o t a l envi ronment. 

2.04 D e t a i l e d S i t e - U t i l i z a t i o n SJudies s e r v i c e s r e l a t e t o more d e t a i l e d 

{ 
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of the s i t e and t o determine optimum l o c a t i o n o f f a c i l i t i e s . A c t i v i t i e s 
w i t h i n t h i s s e r v i c e heading may i n c l u d e : . a r e v i e w o f e x i s t ’ i n g c o n d i t i o n s 
,and s i t e i n f o r m a t i o n , a s o i l s r e p o r t , and research o f a l l code and 
p l anntng r e q u i r e m e n t s t o e s t a b l i s h a l l f a c i li t y l o c a t i o n s , grounds 
irilprovements and landscaping concepts needed to. prepare s i t e developnent 
drawings. 

On-Si t e U t i l i t y S t u d i e s s e r v i c e s r e l a t e t o development s t u d i e s o f a1 1 
o n - s i t e u t i l i t y .requi rements t o determine p r a c t i c a l and economical 
solutions p r i o r t o preparing f o r design review, engineering and f i n a l 
w o r k i n g drawings. These may i n c l u d e e l e c t r i c a l s e r v i c e and d i s t r i b u t i o n , 
sewer and storm c o l l e c t i o n and drainage, water supply and d i s t r i b u t i o n , 
f i r e c o n t r o l and alarm, emergency l i g h t i n g , security, a i r conditionins, 
p o l l u t i o n c o n t r o l , s i t e i 1l u m i n a t i o n and t e l e p h o n e s e r v i c e . Where 
master planning f o r f u t u r e development i s needed, preliminary selection 

. 
and r o u t i n g o f u t i l i t y systems may be i n c l u d e d under t h i s s e r v i c e 
heading 

2.06 O f f - S i t e U t i l i t y Studies r e l a t e t o confirming t h e l o c a t i o n and s i z e and 
d e t e r m i n i n q t h e adequacy o f a l l e x i s t i n q u t i l i t i e s s e r v i n g t h e b u i l d i n g - 
s i t e , and aetermining the cost and physical requirements f o r making 
connection t h e r e t o i n p r e p a r a t i o n f o r engi n e e r i ng desi gn and worki ng 
drawings. Design o f separate o f f - s i t e u t i l i t i e s f a c i l i t i e s would normally 

( -_ -- ____---------- 
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. 1.1 , 2 ’ P r , o j e c t Financing s e r v i c e s r e l a t e t o o b t a i n i n g f i n a n c i n g comnitments from 
financing e n t i t i e s . The s e r v i c e may be p r o v i d e d i n i t s e n t i r e t y , o r t h e 
a r c h i t e c t may s i m p l y a s s i s t t h e owner i n p r e p a r i n g and s u b m i t t i n g data, 
i n c l uding supplementary drawings and documentation, t o p r i v a t e and/or 
p u b l i c f i n a n c i n g i n s t i t u t i o n s . P r o j e c t f i n a n c i n g may i n c l u d e t h e need 
f o r seed money and f i n a n c i n g f o r : i n t e r i m p l a n n i n g and development; 
construction; and long term mortgaging.. 

9 

On t h e forms t h e b l a n k l i n e s numbered ,13 through - 2 0 are p r o v i d e d f o r e n t r y 
o f additi.ona1 services f o r a specific project and/or f o r entry o f estimates 
o r quotations from consultants and others fa1 l i n g under t h e c l a s s i f i c a t i o n o f 
"Outside Services. " 

PHASE 2: SITE ANALYSIS SERVICES 

Phase D e s c r i p t i o n 

I n the S i t e Analysis Phase t h e a r c h i t e c t provides those services necessary t o 
’ 

establi,sh s i t e - r e l a t e d constraints, requirements sfid planning f o r the p r o j e c t . 
Some o f t h e s e r v i c e s w i l l n o r m a l l y be p r o v i d e d d u r i n g pre-design a c t i v ~ t i e s 
and some d u r i n g p r o j e c t design. They are grouped here f o r convenience t o 
identify the s i t e analysis services normally required during the early stages 
o f p r o j e c t development. 3 
List o f Services 

2.01 P r o j e c t Admini s t r a t i o n 
.02 S i t e A n a l y s i s and S e l e c t i o n 
.03 S i t e Development Planning 
.04 D e t a i l e d S i t e U t i l i z a t i o n Studies 
.05 On-Site U t i l i t y Studies 
.06 O f f - S i t e U t i li t y Studies 
.07 Envi ronmental Studies and Reports 
.08 Project Budgeting 
.09 Agency Consulting/Review/Approval 
.10 Zoning Processing Assistance 
. I 1 Owner-S,uppl i e d Data Coordination 
.12 Presentations 
.13 P r o j e c t Development Schedul i ng 

Description o f Services 

2.01 P r o j e c t Administration services r e l a t e t o a l l a d m i n i s t r a t i v e functions 
necessari l y undertaken by the architect i n providing services during t h i s 
phase o f t h e owner’s p r o j e c t and may i n c l u d e i n i t i a l s i t e c o n s u l t a t i o n 
and p r o j e c t - r e 1 ated research, conferences., c o o r d i n a t i o n o f t h e work o f i n - 
house personnel and o u t s i de consul t a n t s , correspondence, t r a v e l , progress 
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costs including: u t i l i t i e s , maintenance, repairs, replacements, supplies, 
s t a f f and c o n t r a c t e d s e r v i c e s . Comparative economic f e a s i b i 1 i t y s t u d i e s 
may be needed f o r a l t e r n a t i v e d e s i g n schemes and o p t i o n s f o r a b a r t i c u l a r 
project. 

1.07 Agency Consul t i ng/Review/Approval s e r v i ces r e l a t e t o both governmental 
and non-~overnmen t e n t i t i e s which have s t a t u t o r y o r n o n - s t a t u t 0 r . y i m p a c t 
on a proposed p r o j e c t . They may be l o c a l , county, r e g i o n a l , s t a t e and/or 
f e d e r a l agencies h a v i n g j u r i s d i c t i o n r e g a r d i n g appl i cab1e 1aws , s t a t u t e s , 
r e g u l a t i o n s and codes; o r t h e y may be u s e r o r community groups w i t h 1 i t t l e 
o r no s t a t u t o r y a u t h o r i t y b u t s i g n i f i c a n t i n f l u e n c e on approving agencies 
and i n d i v i d u a l s . The a r c h i t e c t may: do e x t e n s i v e agency c o n s u l t i n g , 
research c r i t i c a l a p p l i c a b l e r e g u l a t i o n s and community a t t i t u d e s , prepare 
w r i t t e n and g r a p h i c e x p l a n a t o r y m a t e r i a l , and appear on t h e owner’s 
,behalf a t a wide range o f agency and comnunity meetings. 

1.08 E x i s t i n g F a c i l i t i e s Surveys services re1ate t o researching, assembl i n g , 
reviewing and supplementing i n f o r m a t i o n f o r p r o j e c t s i n v o l v i n g a1 t e r a t i o n s 
and/or a d d i t i o n s . They may i n c l u d e p h o t o g r a p h i c , measurement and c a p a b i l - 
i t y surveys o f e x i s t i n g f a c i l i t i e s and systems. When o r i g i n a l c o n s t r u c t i o n 
documents and i n i t i a l systems design data are a v a i l a b l e , a b u i l d i n g 
measurement check and a r e v i e w o f t h e d e s i g n d a t a may be needed t o v e r i f y 
accuracy o f o r i g i n a l documents and t o record any changes from t h e o r i g i n a l . 

. . 
1.09 Owner-Suppl i e d Data Coordination services r e l a t e t o reviewing, hand1i n g 

and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a ’ r e s p o n s i b i l i t y o f t h e I , 

owner. S i t e v i s i t s may be needed and t h e a r c h i t e c t ’ s s e r v i c e s may i n c l u d e 
e s t a b l i s h i n g c r i t e r i a and a s s i s t i n g t h e owner i n arranging f o r t h e data. 
I n t h i s phase, , a c q u i s i t i o n o f p r e l i m i n a r y and exploratory surface and 
subsurface s i t e information i s a typi cal a c t i v i t y . 

1.10 Presentations services re1ate t o presentations , t o the owner and c l o s e l y 
related groups, o f the material and studies prepared under t h i s phase. 
They may i n c l u d e p r e s e n t a t i o n s t o i n d i v i d u a l s , b u i l d i n g committees, s t a f f 
and user comni t t e e s , boards o f d i r e c t o r s , groups and i n d i v i d u a l r e p r e - 
senting f i n a n c i a l i n t e r e s t s , and any special consultants r e t a i n e d by t h e 
owne r. 

1.11 Marketing Studies services r e l a t e t o determination o f need f o r and/or 
t h e s o c i a1 , economic and p o l i t i c a l a c c e p t a b i 1 i t y o f a proposed p r o j e c t 
and may range from a v e r y s i m p l e t o a h i g h l y s o p h i s t i c a t e d survey of t h e 
market. M a r k e t i n g s t u d i e s do n o t a p p l y t o a1 1 b u i l d i n g types b u t do 
o f t e n a p p l y t o n o n - p r o f i t as we1 1 as p r o f i t-making e n t i t i e s . The s e r v i c e 
i s o f t e n provided by colisultants and i s o f t e n required by f i n a n c i a l 
approving entities.
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1.03 Space ~ c h e m a t i c s l n o wDiagrams s e r v i c e s r e l a t e t o devel opment o f diagram- 
m a t i c s t u d i e s and p e r t i n e n t t e x t r e l a t i v e t o : i n t e r n a l f u n c t i o n s ; human, 
v e h i c l e and m a t e r i a1 f l o w p a t t e r n s ; and g e n e r a l space a1 1o c a t i ons. They 
a r e c u s t o m a r i l y developed i n c o l l a b o r a t i o n w i t h t h e owner and may i n c l u d e 
a d e t a i l e d analysis o f a l l operating f u n c t i o n s and s t u d i e s o f adjacency, 
c i r c u l a t i o n and t r a f f i c p a t t e r n s . The s t u d i e s w i l l n o r m a l l y r e l a t e t o : 
numbers o f personnel ; s p e c i a l f a c i 1 i t i e s and equipment r e q u i rements ; 
m a t e r i a l s hand1 i n g ; f l e x i b i 1 i t y and expandabi li t y ; and s i t e r e q u i rements/ 
constraints. 

1.04 p r o j e c t Development Schedul i n q services r e l a t e t o e s t a b l i s h i n g w i t h o r 
f o r the owner a schedule f o r o v e r a l l development o f a p r o j e c t . I t w i 11 
usually entai1 careful detennination o f the architect’s services, the 
owner’s r e s p o n s i b i l i t i e s and t h e design and- c o n s t r u c t i o n procedures t o 
be followed. Scheduling i s used t o e s t a b l i s h a time framework f o r p r e - 
design services, decision-making, design, documentation and.construction. 
I t can r e f l e c t overlapping o f the various service phases, i n c l u d i n g 
design and c o n s t r u c t i o n , when a p p r o p r i a t e . The schedule s h o u l d u s u a l l y 
be kept f l e x i b l e a t t h i s e a r l y stage, and a contingency t o p e r m i t 
schedule adjustment should be incorporated. 

1.05 Project Budgeting services r e l a t e t o development o f probable costs based 
on programming and s c h e d u l i n g s t ~ ~ d i e s . I t i ~ s u a l l yc o n s i s t s o f : 
conversion of n e t programmed areas t o gross areas, use o f f a c t o r s 
a p p r o p r i a t e t o t h e p a r t i c u l a r p r o j e c t t o develop an i n i t i a l p r o b a b l e 
gross area; conversion t o a probable construction cost range by applica- 
t i o n o f updated u n i t cost data from other completed projects with 
s i m i l a r requi rements; and the addition o f estimates o f r c l a t e d costs 
such as s i t e development, landscaping, u t i l i t i e s , f u r n i t u r e , equipment, 
and design costs. Adjustments i n scope o f program, q u a l i t y standards 
and/or p r o j e c t budget may be r e q u i r e d a t t h i s t i m e . When t h e owner has 
approved a p r o j e c t budget i t can be used i n economic f e a s i b i l i t y studies. 

1.06 Economic F e a s i b i l i t y Studies services r e l a t e t o economic analysis and 
d e t e r n i i n a t i o n o f economic f e a s i b i l i t y o f a b u i l d i n g p r o j e c t . The 
s e r v i c e s may i n c l u d e : e s t i m a t e s o f t o t a l p r o j e c t c o s t ; p r o j e c t i o n o f 
owning and operating costs ; cash f l o w requi rements ; r e t u r n on investment ; 
and probable financing needs. Total p r o j e c t cost estimating w i l l u s u a l l y 
i n c l u d e costs o f land, c o n s t r u c t i o n , f u r n i s h i n g s and equipment; compen- 
s a t i o n f o r design professionals ; i n t e r e s t , insurance and taxes during 
construction; legal fees, miscellaneous and contingency items. P r o j e c t i n g 
f i n a n c i a l needs includes e s t a b l i s h i n g necessary e q u i t y , cash and loan 
r e q u i remelts, and expected i n t e r e s t and a m o r t i z a t i o n payments. Cash flow 
requirements may be p r o j e c t e d f o r t h e p r e - d e s i g n , design, documentation 
and c o n s t r u c t i o n periods based on t h e estimated p r o j e c t costs and the 
p r o j e c t development schedule. Owning and o p e r a t i n g c o s t p r o j e c t i o n s niay 
i n c l u d e both t o t a l p r o j e c t c o s t a m o r t i z a t i o n and o p e r a t i n g management 

_ _ __ _ - -- - _ , - _ _ _ ____-..-__--- ---7- 
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Y * .1J Graphics . . . . . . . . . . . . . . . . . . . . . . . . $ 500. 

Pk* . I 4 Energy Studies Included i n L i f e Cycle Cost Analysis 
.I5 Project Promotion 

................. * )t 
..1I67 QAuc ao nu tsittiyc 

aSlurCvoeynss u l t a n t 753. 

DETAILED LIST OF SERVICES 

PHASE 1 : PRE-DESIGN. SERVICES 

Phase Description 

I n the Pre-Design Phase the a r c h i t e c t provides those services necessary t o 
e s t a b l i s h t h e programmatic, f i n a n c i a l and time c o n s t r a i n t s and requirements 
f o r the project p r i o r t o beginning design. 

L i s t o f Services ’ 

1.O1 P r o j e c t A d m i n i s t r a t i o n 
.02 Faci 1 i t y Programming 
.03 .Space Schemati c s / F l ow Diagrams 
.04 Project Development Scheduling 
.05 Project Budgeting 
.06 Economic F e a s i b i l i t y Studies 
.07 Agency Consul ting/Review/Approval 
.08 Existing F a c i l i t i e s Surveys 
.09 Owner-Suppl i e d Data Coordination 
.10 Presentations 
-11 Marketing Studies 
.12 Project Financing 

. . 

Description o f Services 

1.01 Project Administration services r e l a t e t o a l l administrative functions 
necessari l y undertaken by the architect i n providing services during 
t h i s phase o f t h e owner’s p r o j e c t and may i n c l u d e i n i t i a l c o n s u l t a t i o n i n 
p r o j e c t development and p r o j e c t - r e l a t e d research, conferences’, cor- 
respondence, t r a v e l , progress reports, etc. These services do n o t include 
genera1 f i r m management. 

1.02 F a c i l i t y Programing services r e l a t e t o establishment o f a detailed s e t of 
requirements f o r a proposed f a c i l i t y . This often includes determination 
o f : q u a n t i t y , s i z e , t e c h n i c a l , human, and p h y s i c a l requirements o f each 

, 

type o f space; f u n c t i o n a l i n t e r r e l a t i o n s h i p s among spaces; r e q u i r e m e n t s 
f o r f l e x i b i li t y and expandabi li t y ; needs r e l a t i v e t o s p e c i a l equipment and 
systems; and s i t e requirements. P r o g r a m i n g may be s t a g e d t o p r o v i d e o n l y 
basic requi rernents i n i t i a l l y , w i t h more d e t a i l e d requirements established 
as needed. 

-.---- - 
.B5
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.09 A n a l y s i s o f A1t e r n a t e s / S u b s t i t u t i o n s 
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Phase 7. C o n s t r u c t i o n C o n t r a c t A d m i n i s t r a t i o n S e r v i c e s 
$1,50C;. 

*7.01 Project Administration 
* -02 Construction Observation 
* .03 Shop Drawings/Submi t t a l s Review 

+t * .04 C o n s t r u c t i o n Cost Accounting Normally included in Basic Services 

*. -05 Supplemental Documents 
* * .06 Q u o t a t i o n Requests/Change Orders Normal ly included .in Basic Services 
* * .07 T e s t i n g and I n s p e c t i o n & m & w d & m e . . . . . . . . . . . . 75:. 

* -08 Project/Moni to.ring Schedule 
* .09 Agency Consulting/Review/Approval 
* -10 Owner-Supplied Data Coordination 
-11 Full-Time Project Representation 

* .12’ P r o j e c t Close-Out 
* .13 C i v i 1 Engineering 
* .14 Structural Engineering 
* .15 Mechanical Engineering 

* 
* 
* 
* 

* 
...111786 
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Phase 8. P o s t - C o n s t r u c t i on S e r v i c e s 

8.01 P r o j e c t Administration 
-02 Maintenance and Operational Programming 

*Y -.0034 
SRteacrotr-dU pDrAawssinigstsan . c . e . . . . . . . . . . . . . . 12 h r s . 8 $25 = 

.05 Warranty Review 

.06 Post-Construction Evaluation 

3::. 

Phase 9. Supplemental S e r v i ces 

9.01 Special Studies 
.02 Computer Applications 

......... ** .03 Fine A r t s . a n d Crafts 1 % of $500,000 = 
.04 Non-Bui l d i n g Equipment Selection 
.05 Design o f Special Furnishings 
.06 Value Anqlysis 

** .07’Life Cycle Cost Analysis . . . . . . . . . . . . . . . . . . 
.08 Envi ron~nentalMonitoring 

** - 0 9 Presentation Models/Renderings . . . . .. 
- 1 0 Mock-ups 
.ll D e m o l i t i o n P r o j e c t s 
.12 Tenant-Related Services 

_ - ___---- ----- - 
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.’I3 Project Development Scheduling 

- 

Phase 4. Design Development Services 

*4.01 p r o j e c t Administration 
* .02 A r c h i t e c t u r a l Design Development 
* .03 C i v i l Design Development 
* .04 Structural Design Development 
* .05 Mechanical Design Development 

.. )t * 
* 

..0076’ 
ELal 

nedcstcrai 
cpea l 

DDeesisgignnDDeeveveloloppmmeennt 
t 
, (,I ) 

* . )t - 0 8 I n t e r i o r Design Development , , ( z ) 
* .09 Outline Specifications 
* .10 Statement o f Probable C o n s t r u c t i o n C0s.t 
* - 1 1 Agency Consul ting/Review/Approval 
* .12 Owner-SuppS i e d Data C o o r d i n a t i o n 
* .13 Presentations 

. . . 
-14 Project Development Schedul ing 

t * .I5 Semi D e t a i l e d C o n t r a c t o r s C o s t E s t i m a t e . 
Phase .5. Construction Documents Services 

*5.01 P r o j e c t A d m i n i s t r a t i on 
* .02 Architectural Working Drawings 
* .03 C i v i 1 Construction Documents 
* .04 S t r u c t u r a l Construction Documents 
* -05 Mechanical Construction Documents 
* 

.. . 
. 
. . 

.06 E l e c t r i c a l Construction Documents 
* * .07 Landscape C o n s t r u c t i o n Documents 
t * .08 I n t e r i o r Construction Documents 

( I ) 
(2) 

* .09 Speci f i cations 

.. . .. . * .10 Statement o f Probable Construction Cost 
t * .ll D e t a i l e d C o n s t r u c t i o n Cost Estimates U p d a t i n g 200 

* . I 2 Agency Consul ting/Revi ew/Approval 
* .13 Owner-Suppl i e d Data Coordination 
* ..I4 Document Checki ng/Coordinati on 

.15 Speci a1 B i d Documents 

- 
Phase 6. Bidding o r N e g o t i a t i o n s Services 

*6.01 P r o j e c t A d m i n i s t r a t i on 
* .02 Bidding Documents 
* .03 Addenda 
* .04 B idding/Negoti a t i ons 
* .05 B i d Evaluation 
* .06 Construction Contract Agreements 
* .07 Agency Consul ting/Review/Approval 
* .08 Owner-Supplied Data Coordination
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SUMMARY LIST. OF SERVICES . ’ EST I MATED AMOU14TS 

Phase 1. Pre-Design S e r v i c e s 

............. 
1.01 Project Administration 

** .02 F a c i l i t y Programming 16 h r s . $25 = 5 400. 

. . . . . . . . . . . . . . 
. 
. . 

.03 Space Schematics/Flow Diagrams 
.. * .04 P r o j e c t Development S c h e d u l i n g .. 

** .05 Project Budgeting 
. 4 hrs. @ 525 = 

4 h r s . 6’ $25 = 
100. 

100. 
.06 Economic F e a s i b i l i t y Studies 
.07 Agency Consul ting/Review/Approval 

. . . . . . . . . . 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 

.08 E x i s t i n g F a c i 1 i t i e s Surveys 
**** -- 

10 09 
OP 

rwenseern-St autpipolniesd 
Data C o o r d i n a t i o n 8 h r s . @ $25 = 

8 ht-S. Q $25 = 
200. 
200. 

.11 Marketing Studies 

.12 Project Financing 

Phase 2 . ~ t i e A n a l y s i s S e r v i c e s 

2.01 Project Administration I 

.02 S i t e Analysis and Selection 

# 
. . . . 

. 

. . 
. 
. 
. 
. 
. 
. 
. 
. 

. 

. 

. 

-03 S i t e Development Planning 
Z+ .04 D e t a i l e d S i t e U t i l i z a t i o n S t u d i e s 

** . 0 5 O n - S i t e U t i l i t y S t u d i e s ( S p e c i a l D r a i n a g e ) 
.06 O f f - S i t e U t i 1 i t y S t u d i e s 

8 hrs. g 525 = 
16 h r s . 5 2 5 = 

20C. 
403, 

50C. 

....... *" - 0 7 Environmental S t u d i e s and Reports 40 h r s . C 525 = I ,OOG. 
..08 Project Budgeting 
- 0 9 Agency Consul ting/Revi ew/Approval 
.10 Zoning Processing Assistance 

. . . . . . . . . 
.. .. .. .. .. .. . I 1 Owner-Supplied Data Coordination 

.12 Presentations. 
8 hrs. 525 = 200. 

8 hrs. d S P S = . 205. 

-13 Project Development Scheduling 
. ...... 14 S i t e S u r v e y i n g and S o i l T e s t i n g . I, 00s. 

Phase 3. Schematic Design S e r v i c e s 

*3.01 P r o j e c t A d m i n i s t r a t i on 
* .02 A r c h i t e c t u r a l Schematic Design 
* .03 C i v i l Design Concepts 
* .04 Structural Design Concepts 
* .05 Mechanical Design Concepts 

* 
. . 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 

* .06 E l e c t r i c a l Design Concepts 
.07 Landscape Design Concepts. 

It+ .08 I n t e r i o r Design Concepts 
( I ) Total a l l Fhases 
(2) Total a l l Prlases 

* .09 Statement o f Probable Construction Cost 
* .10 Agency C o n s u l t i ng/Review/Approval 
* .11 Owner-Supplied Data Coordination 

. ............ 
. 

* .12 Presentations 
** 
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The combinations o f s e r v i c e s r e q u i r e d f o r s p e c i f i c p r o j e c t s a r e as v a r i e d 
as t h e p r o j e c t s themselves. S i m i l a r l y , t h e a1 l o c a t i o n o f r e s p o n s i b i l i t y f o r 
s p e c i f i c s e r v i c e s v a r i e s from p r o j e c t t o p r o j e c t ; one owner may undertake 
responsi b i 1 i t y f o r a reasonable number o f t h e requirements , w h i l e a n o t h e r may 
request t h e a r c h i t e c t t o provide most services. The f o l l o w i n g l i s t o f 
services i s offered to help establish responsibilities f o r services required 
for a specific project prior t o developing the estimated cost o f those 
s e r v i c e s and t h e terms o f t h e owner-archi t e c t agreement. The s e r v i c e s 
d e s c r i b e d be1ow a r e grouped i n t o g e n e r a l l y c h r o n o l o g i c a l d e s i g n and cons t r u c - 
t i o n phases f o r consistency w i t h groupings used i n current AIA documents. 
A s t e r i s k s on t h e summary l i s t o f s e r v i c e s d e s i g n a t e those s e r v i c e s h i s t o r i - 
c a l l y considered "Basic Services" under AIA Document B141, Standard Form o f 
Agreement Between Owner and A r c h i t e c t , and i t i s suggested these be 

. 
considered the minimum services t o be provided by t h e a r c h i t e c t under most 
c i rcurnstances 

The . d e t a i l e d l i s t o f s e r v i c e s p r o v i d e s broad d e s c r i p t i o n s o f i n d i v i d u a l 
phases, a l i s t o f t h e s e r v i c e s i n c l u d e d under each phase, and n a r r a t i v e 
descriptions o f each item o f service. While these l i s t s and descriptions are 
intended t o be guidelines only, they hopefully w i l l establish consistency 
o f terms t h a t w i l l p e r m i t i n t e r f a c i n g compensation management w i t h business 
management and p r o j e c t management i n a r c h i t e c t u r a l o f f i c e s . 

The d e s c r i p t i o n s o f items o f s e r v i c e , which are general i n d i c a t i o n s o f 
t h e p o t e h t i a l elements o f each. i tem o f s e r v i c e , s h o u l d be c a r e f u l l y reviewed 
f o r each p r o j e c t and r e v i s e d as a p p r o p r i a t e f o r s p e c i f i c p r o p o s a l s and c o s t 
estimates. The l i s t s and d e s c r i p t i o n s o f s e r v i c e s are n o t t o be construed 
as standards o f performance f o r t h e a r c h i t e c t on any p a r t i c u l a r p r o j e c t . 
Rather, they are intended both t o permit b e t t e r understanding between owner 
and a r c h i t e c t o f the scope o f s e r v i c e s r e q u i r e d and t o a s s i s t t h e d r c h i t e c t 
i n e s t i m a t i n g t h e c o s t o f those s e r v i c e s . The l i s t e d d e s c r i p t i o n s a r e 
intended t o be o n l y a s t a r t i n g p o i n t and should be m o d i f i e d a p p r o p r i a t e l y 
t o r e f l e c t the understanding reached by owner and a r c h i t e c t f o r each s p e c i f i c 
project. 

Users o f t h e s e g u i d e l i n e s may supplement t h e p r i n t e d l i s t o f s e r v i c e s 
provided on c e r t a i n o f the forms by f i l l i n g i n the blank spaces o r d e l e t i n g 
headings f o r services not required. Not a l l architects w i l l o f f e r the f u l l 
scope o f services described and few p r o j e c t s wi 11 r e q u i r e a11 o f t h e l i s t e d 
services. The l i s t s and forms h e r e i n are intended t o be used f o r e s t i m a t i n g 
costs o f services and preparing proposals only.
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and subsurface s i t e i n f o r m a t i o n i s a t y p i c a l a c t i v i t y . 

2.12 Presentations services r e l a t e t o presentations, t o the owner and c l o s e l y 
related groups, o f the material and studies prepared under t h i s phase. 
It. may i n c l u d e p r e s e n t a t i o n s t o i n d i v i d u a l s , b u i l d i n g comni t t e e s , s t a f f 
and u s e r committees , boards o f d i r e c t o r s , groups and i n d i v i duals r e p r e - 
senting f i n a n c i a l i n t e r e s t s , and any special consultants r e t a i n e d by t h e 
owne r. 

,# 

2.13 P r o j e c t Development Scheduling services i n t h i s phase re1a t e p r i m a r i l y 
t o establishing w i t h o r f o r the owner a schedule f o r o v e r a l l s i t e 
development o f a project. It w i l l usually entai 1 careful determination 
o f t h e a r c h i t e c t ’ s s e r v i c e s , t h e owner’s r e s p o n s i b i l i t i e s and. t h e d e s i g n 
and construction procedures t o be followed. Scheduling i s used t o 
establish a time framework f o r pre-design services, decision making, 
design, documentation and construction. I t can r e f l e c t over1appi ng of 
t h e v a r i ous s e r v i c e phases, i n c l u d i ng d e s i gn a d cons t r u c t i on, when 
a p p r o p r i a t e . The schedule should u s u a l l y be k e p t f l e x i b l e a t t h i s e a r l y 
stage, and c o n t i n g e n c y t o p e n n i t schedule adjustment should be i n c o r - 
porated. I f a p r o j e c t development schedule was e s t a b l i s h e d under P r e - 
Design Phase s e r v i c e s i t may r e q u i r e u p d a t i n g as p a r t o f t h e S i t e 
Analysis Phase services. 

On t h e f o r n s , t h 2 b l a n k l i n e s numbered .14 t h ~ ~ o u g . h 20 a r e p r o v i d e d f o r entr-y 
o f additional services f o r a specific project and/or f o r entry o f estimates 
o r q u o t a t i o n s f r o m c o n s u l t a n t s and o t h e r s f a 1 1i n g under t h e c l a s s i fi c a t i o n o f 
"Outside Servi ces. " 

PI:.!SE 3: SCHEMATIC DESIGN SERVICES 

Phase Descri p t i on 

111 t h e Schematic Design Phase t h e a r c h , i t e c t p r o v i d e s those s e r v i c e s necessary 
t o prepare Schematic Design Studies c o n s i s t i n g o f drawings and o t h e r documents 
i l l u s t r a t i n g t h e scope and r e l a t i o n s h i p o f p r o j e c t components f o r approval by 
t n e owner. Designs a r e n o r m a l l y conceptual i n c h a r a c t e r and a r e based on t h e 
requirements developed under previ.ous phases and approved by t h e owner a n d / o r 
provided d i r e c t l y by the owner and reviewed and confirmed by t h e a r c h i t e c t . 

List o f Services 

3.01 Project Administration 
.02 Architectural Schematic Design 
.03 C i v i 1 Design Concepts 
$04 S t r u c t u r a l Design Concepts 
.05 Mechani c a l Design Concepts 
.06 E l e c t r i c a l Design Concepts 

-- --. 
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.07 Landscape Design Concepts 

.08 I n t e r i o r Design Concepts 

.09 Statement of Probable C o n s t r ~ c t i o nCost 

.10 Agency Consul ting/Review/Approval 

.ll Owner-Supplied Data C o o r d i n a t i o n 

.12 Presentations 

.13 P r o j e c t Devel opment Scheduling 

Description o f Services , 

3.01 Project Administration services r e l a t e t o those administrative functions 
necessari 1y undertaken by the a r c h i t e c t i n providing services during t h i s 
phase o f the owner’s p r o j e c t and include p r o j e c t - r e l a t e d research, con- 
f e r e n c e s , correspondence, t r a v e l , p r o g r e s s r e p o r t s , e t c . T 1 ~ ~ 5see r v i c e s 
may i n c l u d e c o o r d i n a t i o n o f t h e work o f in-house personnel and o u t s i d e 
consultants f o r normal a r c h i t e c t u r a l work and f o r normal c i v i 1 , s t r u c t u r a l , 
mechanical and e l e c t r i c a l engineering d i s c i plines. Coordination o f the 
work o f o t h e r d i s c i p l i n e s s h o u l d be i n c l u d e d i n t h e a p p r o p r i a t e l i n e i t e ~ . 
These s e r v i c e s do n o t i n c l u d e g e n e r a l f i rm management. 

- 

3.02 Architectural Schematic Design services r e l a t e t o i n i t i a l physical repre- 
s e n t a t i ons responding t o t h e requirements o f t h e program and normal l y 
i n c l u d e s i m p l i f i e d s i t e and b u i l d i n g plans, v e r t i c a l s e c t i o n s , e l e v a t i o n s 
and perspective sketches o r o t h e r three-dimsnsional representations t o 
o b t a i n t h e owner’s a p p r o v a l . P r e l i m i n a r y m a t e r i a l s e l e c t i o n s may be made 
a t t h i s time. Development o f approximate dimensions permits c a l c u l a t i o n 
o f gross areas and volumes based on physical planning f o r comparison w i t h 
programmed gross areas. 

8 
3.03 C i v i l Design Concepts services r e l a t e t o dev’elopment o f i n i t i a l basic 

s o l u t i o n s f o r on-site u t i l i t y systems, f i r e p r o t e t t i o n systems and 
drainage systems f o r c o n s i d e ’ r a t i o n o f a1t e r n a t i ves. The systems s e l e c t e d 
are normally developed i n s u f f i c i e n t detail t o permit coordination w i t h 
b u i l d i n g and landscape design and preparation o f s p e c i f i c cost p r o j e c t i o n s . 

3.04 S t r u c t u r a l Design Concepts s e r v i c e s r e l a t e t o development o f i n i t i a1 b a s i c 
structural design concepts t o determine the specific structural system(s) 
appropi’iate f o r the project. Preliminary designs are often ,developed for 
c o n s i d e r a t i o n of a l t e r n a t i v e s . The designs s e l e c t e d are n o r m a l l y developed 
i n s u f f i c i e n t d e t a i l t o #permit coordination with other building elements 
and t o a l l o w preparation o f s p e c i f i c c o s t p r o j e c t i o n s . 

3.05 Mechanical Desiqn Concepts services re1a t e t o development o f i n i t i a l basic 
mechanical design concepts to detennine the specific heating, ventilating , 
a i r conditioning and plumbing systems appropriate f o r the p r o j e c t . 
P r e l i m i n a r y designs a r e developed f o r c o n s i d e r a t i o n o f a1t e r n a t i ves. The . 
systems selected are normally developed i n s u f f i c i e n t d e t a i l t o permit 

-- 
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c o o r d i n a t i o n w i t h o t h e r b u i l d i ng elements and t o a1 l o w p r e p a r a t i o n o f 
specific cost projections. 

3.06 E l e c t r i c a l Design Concepts services r e l a t e t o development o f i n i ti a1 b a s i c 
e l e c t r i c a l desi gn concepts t o determine t h e s p e c i f i c power s e r v i c e and 
d i s t r i b u t i o n systems, l i g h t i n g , telephone, f i r e detection and alarm, 
s e c u r i t y and e l e c t r o n i c communi c a t i o n s systems a p p r o p r i a t e f o r t h e p r o - 
j e c t . The designs selected are normally developed i n s u f f i c i e n t d e t a i l 
t o permit coordination w i t h other b u i l d i n g elements and t o allow prepa- 
ration of specific cost projections. 

3.07 Landscape Desi qn Concepts s e r v i c e s r e 1a t e t o t h e devel opment and c o o r d i - 
n a t i o n o f 1andscape design concepts e n t a i l i n g analyses o f n a t u r a l , 
p h y s i c a l and s o c i a1 d e t e r m i n a n t s . S t u d i e s usual l y i n c l u d e l o c a t i o n s o f 
p l a n t i n g , amenities and ground improvements. 

3.08 I n t e r i o r Design Concepts services r e l a t e t o development and coordination 
o f i n t e r i o r design concepts through studies o f a l l i n t e r i o r spaces based 
on programmed usage, economic c o n s i d e r a t i o n s and compati b i 1 i t y w i t h t h e 
archi tectural concepts. 

3.09 Statement o f Probable Construction Cost services r e l a t e t o development of 
a probable cost range f o r p r o j e c t construction based on updated h i s t o r i c 
u n i t c o s t i n f o r m a t i o n and a p p r o p r i a t e c o n t i n g e n c i e s . Sources o f d a t a may 
be t h e a r c h i t e c t ’ s r e c o r d s o f p r e v i o u s s i m i 1a r p r o j e c t s , pub1 i shed d a t a 
o r d a t a banks w i t h b r o a d based p r o f e s s i o n a l i n p u t . The d a t a may be 
expressed i n o v e r a l l probable area o r volume cost o r i n u n i t costs per 
area, volumes o r b u i l d i n g elements. Cost p r o j e c t i o n s w i l l normally 
r e f l e c t the current p r o j e c t schedule and t h e s l a t e s t schematic design 
studies. Adjustments i n f a c i l i t i e s , q u a l i t y standards and/or project 
budget may be needed a t t h i s t i m e . 

3.10 Agency Consul ting/Review/Approval services i n t h i s phase re1a t e prirnari l y 
t o governmental e n t i t i e s which have s t a t u t o r y impact on a proposed p r o j e c t . 
They may be 1o c a l , county, r e g i o n a l , s t a t e a n d / o r f e d e r a l agencies h a v i n g 
j u r i s d i c t i o n regarding a p p l i c a b l e laws, s t a t u t e s , r e g u l a t i o n s and codes. 
The a r c h i t e c t may: do e x t e n s i v e agency c o n s u l t i n g , research c r i t i c a l 
a p p l i c a b l e r e g u l a t i o n s , prepare w r i t t e n and graphic expl anatory materi a1 , 
and appear on t h e owner’s b e h a l f a t agency meetings. 

3.11 Owner-Supplied Data Coordination services r e l a t e t o reviewing, handling 
and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a r e s p o n s i b i l i t y of t h e 
owner. Specialized h e a l t h care, research, educational, process and 
manufacturing equipment are examples under t h i s phase. 

3.12 Presentations services r e l a t e t o presentations, t o t h e owner and c l o s e l y 
r e l a t e d groups, o f the material and studies prepared under t h i s phase. 
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They may i n c l u d e p r e s e n t a t i o n s t o i n d i v i d u a l s , b u i l d i ng c o m i t t e e s , s t a f f 
and user comnittees, boards of d i r e c t o r s , groups and i n d i v i d u a l s r e p r e - 
senting f i n a n c i a1 i n t e r e s t s , and any speci a1 c o n s u l t a n t s r e t a i n e d by t h e 
owner. 

3.13 Project Development Scheduling services i n t h i s phase r e l a t e p r i m a r i l y t o 
a, review and updating o f p r e v i o u s l y e s t a b l i s h e d p r o j e c t schedules. I f 
schedules were not established e a r l i e r , they would be set i n t h i s phase. 
See i t e m 1.04 f o r a t y p , i c a l d e s c r i p t i o n o f t h i s s e r v i c e . 

On t h e forms, t h e blank l i n e s numbered .14 through - 2 0 are p r o v i d e d f o r e n t r y 
o f additional services f o r a s p e c i f i c p r o j e c t and a l s o provide f o r e n t r y o f 

- estimates o r quotations from consultants and others fa1l i n g under the class! 
fication of "Outside Services." 

PHASE 4: DESIGN DEVELOPMENT SERVICES 

Phase Descri p t i on 

I n the Design Development Phase t h e a r c h i t e c t provides those s e r v i c e s necessary 
t o prepare from the approved Schematic Design Studies f o r approval by the owner, 

’ 

t h e Design Development Documents c o n s i s t i n g . o f drawings and o t h e r documents 
which f i x and describe t h e s i z e and c h a r a c t e r o f t h e e n t i r e p r o j e c t . 

. i - i . - s -.- t - o f S ’ e r v i c e s 

. 4.01 I’roject Administration 
.02 A r c h i t e c t u r a l Design Devel o p m n t 
.03 C i v i 1 Design Devel oprrrent 
.04 Structural Design Development 
.05 Mechanical Design Development 
.06 E l e c t r i c a l Design Development 
.07 Landscape Design Devel opment 
.08 I n t e r i o r Design Development 
.09 Outline Specifications 
.10 Statement o f Probable Construction Cost 
.11 Agency Consul t i ng/Review/Approval 
. I 2 Owner-Supplied Data Coordination 
-13 Presentations 
. I 4 Project Development Scheduling 

Description o f Services 

4.01 P r o j e c t A d m i n i s t r a t i o n services r e l a t e t o those a d m i n i s t r a t i v e f u n c t i o n s 
necessari 1y undertaken by the a r c h i t e c t i n p r o v i d i n g the services required 
during t h i s phase o f the owner’s p r o j e c t and include p r o j e c t - r e l a t e d 
research, conferences, correspondence, travel , progress reports, etc. 
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These s e r v i c e s may i n c l u d e c o o r d i n a t i o n o f t h e work o f in-house personnel 
and outside consultants f o r normal a r c h i t e c t u r a l work and f o r normal c i v i 1, 
s t r u c t u r a l , mechani c a l and . e l e c t r i c a l engineering d i s c i p l i n e s . Coordina- 
t i o n o f the work o f other disciplines should be included i n the appropri- 
a t e l i n e i t e m . These s e r v i c e s do n o t i n c l u d e general f i r m management. 

4.02 Architectural Design Development services r e l a t e t o more d e t a i l e d develop- 
ment and expansion o f the a r c h i t e c t u r a l design i n terms o f t h e b u i l d i n g ’ s 
size, appearance and form, and coordination w i t h engineering systems, 
through sketches and/or three-dimensional studies and two-dimensional 
drawings o f plans, elevations, sections, and c e r t a i n c r i t i c a l c o n s t r u c t i o n 
d e t a i l s . M a j o r p a t e r i a l s s e l e c t i o n s a r e n o r m a l l y made a t t h i s t i m e . 

4.03 C i v i 1 Design Development s e r v i c e s r e 1a t e t o development o f o n - s i t e u t i 1 i t y 
systems, f i r e p r o t e c t i o n systems and drainage systems i n s u f f i c i e n t d e t a i l 
t o permit close coordination w i t h b u i l d i n g and landscape design and t o 
a l l ON p r e p a r a t i o n o f r e f i n e d c o s t p r o j e c t i o n s . C o n s i d e r a t i o n i s usual l y 
g i v e n t o a v a i l a b i li t y o f f i a t e r i a l s and I s b o r , c o n s t r u c t i o n sequence and 
s c t i c d ~ l f l r , g , economic t r a d e - o f f s , s a f e t y and maintenance r e q u i rements. 

4.04 S t r u c t u r a l Design Development services r e l a t e t o development o f the 
s p e c i f i c s t r u c t u r a l system(s J’ i n s u f f i c i e n t d e t a i 1 t o p e r m i t p r e l i m i n a r y 
s i z i n g o f major components and establishment o f clearances, and t o a l l o w 
preparation o f p r e l i m i n a r y s t r u c t u r a l plans, sections and r e f i n e d cost 
p r o j e c t i o n s . C o n s i d e r a t i o n i s usual l y g i v e n t o a v a i 1a b i 1 i t y o f m a t e r i a l s 
and labor, access t o s i t e , construction schedule and economic t r a d e - o f f s . 

4.05 Mechanical Design Developm .- ent s e r v i c e s r e 1a t e t o devel opment o f t h e 
s p e c i f i c heating, v e n t i l a t i n g , a i r c o n d i t i o n i n g and plumbing systems i n 
s u f f i c i e n t d e t a i l t o permit p r e l i m i n a r y s i z i n g o f major components ; 
establishment o f required equipment areas, chases and clearances ; and 
preparation o f diagrammatic plans, sections, r i s e r diagrams, equi pment 
layouts and refined cost projections. Consideration i s usually given t o 
a v a i 1a b i 1 i t y o f components , c o n s t r u c t i o n sequence and s c h e d u l i n g , economi c 
trade-offs, acousti c a l and v i b r a t i o n c o n t r o l , safety and maintenance 
requi rements. 

4.06 Electri’cal Design Development services r e l a t e t o development o f the 
s p e c i f i c power s e r v i c e and d i s t r i b u t i o n systems, l i g h t i n g , telephone, f i r e 
detection and alarm, s e c u r i t y and e l e c t r o n i c comunications systems i n 
s u f f i c i e n t detai 1 t o permit p r e l i m i n a r y s i z i n g o f major components ; 
establishment o f r e q u i r e d equipment areas, chases and clearances; and 
p r e p a r a t i o n o f diagrammatic plans , sections , r i s e r d i agrams , equipment 
layouts and refilled cost projections. Consideration i s usual l y given t o 

. 
avai l a b i l i t y o f components, construction sequence and scheduling, economic 
t r a d e - o f f s , s a f e t y and maintenance requi rements 

-__I--- 
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4.07 Landscape Design Development s e r v i c e s r e l a t e t o development and coordina- 
t i o n o - . f scooe and l o c a t i o n of a1 1 qround improvements, a m e n i t i e s and 
planting closely coordinated with 6ui lding placement. Designs are usual l y 
s u f f i c . i e . n t l y developed t o p e r m i t r e f i n e d c o s t p r o j e c t i o n s . 

4.08 I n t e r i o r Design Development services re1a t e t o development and coordina- 
t i o n o f i n t e r i o r designs based on programmed usage, economic c o n s i d e r a t i o n s 
and c o m p a t i b i l i t y w i t h t h e a r c h i t e c t u r a l development. They may i n c l u d e 
f i n i s h materials selection, f u r n i t u r e and equipment layouts, sound 
attenuation and basic c o l o r p a l e t t e and are normally based on plans, e l e - 
vations, schedules, sketches and m a t e r i a l samples. Designs are u s u a l l y 
sufficiently developed t o permit refined projections of cost f o r items i n 
general c o n s t r u c t i o n and i n t e r i o r s i n s t a l l a t i o n contracts. 

4.09 O u t l i n e S p e c i f i c a t i o n s s e r v i c e s r e l a t e t o development o f an i t e m i z e d 1 i s t 
o f major components o f each section o f the s p e c i f i c a t i o n s , i n c l u d i n g the 
General and Supplementary Condi t i ons o f t h e C o n t r a c t , and r e f l e c t i n g 

’ i n i t i a l m a t e r i a l s and systems s e l e c t i o n s . 

4.10 Statement o f Probable Construction Cost services r e l a t e t o development o f 
a refined probable cost range for project construction through updating 
o f the Schematic Design Phase statement o f probable c o n s t r u c t i o n cost, 
t a k i n g i n t o account such i n f o r m a t i o n developed d u r i n g t h i s phase as 

8 avai 1a b i 1 i t y o f m a t e r i a1 and 1abor and c o n s t r u c t i o n ’sequence and schedul i n g . 
Adjustments , i n f a c i l i t i e s , q u a l i t y standards and/or p r o j e c t budget may be 
needed a t t h i s time. 

4.11 Aqency Consulting/Review/Approval services i n t h i s phase r e l a t e p r i m a r i l y 
t 
- 
o a " overnmental e n t i t i e s which have s t a t u t o r y i m p a c t on a proposed p r o j e c t . 

They may be l o c a l , county, r e g i o n a l , s t a t e and/or f e d e r a l agencies h a v i n g 
j u r i s d i c t i o n regarding a p p l i c a b l e laws, s t a t u t e s , r e g u l a t i o n s and codes. 
The a r c h i t e c t may: do e x t e n s i v e agency c o n s u l t i n g , research c r i t i c a l 
a p p l i c a b l e r e g u l a t i o n s , prepare w r i t t e n and g r a p h i c e x p l a n a t o r y m a t e r i a1 , 
and appear on the owner’s b e h a l f a t agency meetings. 

4.12 Owner-Suppl i e d Data Coordination services r e l a t e t o reviewing, hand1i n g 
and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a r e s p o n s i b i l i t y o f the 
owner. Specialized h e a l t h care, research, education, process and rnanufac- 
t u r i n g equipment requirements are examples under t h i s phase. 

4.13 Presentations s e r v i c e s r e l a t e t o presentations, t o t h e owner and c l o s e l y 
r e l a t e d groups, o f the m a t e r i a l and studies prepared under t h i s phase. 
They may i n c l u d e p r e s e n t a t i o n s t o i n d i v i d u a l s , b u i l d i n g committees , s t a f f 
and user c m i t t e e s , boards o f d i r e c t o r s , groups and i n d i v i d u a l s repre- 
senting f i n a n c i a l i n t e r e s t s , and any special consultants r e t a i n e d by the 
owner. 
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4.14 P r o j e c t Development Scheduling s e r v i c e s i n t h i s phase r e l a t e p r i m a r i ly t o 
a review and updating o f previously established p r o j e c t schedules. 

On t h e forms, t h e b l a n k l i n e s numbered .15 t h r o u g h .20 a r e p r o v i d e d f o r e n t r y 
o f additional services f o r a s p e c i f i c p r o j e c t and a l s o provide f o r e n t r y o f 
estimates o r quotations from consultants and others f a l l i n g under the c l a s s i - 
f i c a t i on of " O u t s i d e S e r v i ces. " 

PHASE 5 : CONSTRUCTION DOCUMENTS SERVICES 

Phase Description 

I n t h e Construction Documents Phase t h e a r c h i t e c t provides services necessary 
t o prepare from t h e approved Design Development Documents, f o r a p p r o v a l by t h e 
owner, drawings, s p e c i f i c a t i o n s and o t h e r documents s e t t i n g f o r t h i n d e t a i l 
the requirements f o r c o n s t r u c t i o n o f the e n t i r e PI ~ j e c t . 

L i s t of Services 

5.01’ Project Administration 
.02 Architectural Working Drawings 
.03 C i v i 1 Construction Documents 
.04 Structural Construction D~cuments 
.05 Mechanical C o n s t r u c t i o n Documents 
.06 E l e c t r i c a l Const r u c t i on Documents 
.07 Landscape Construction Documents 
- 0 8 I n t e r i o r Construction Documents 
.09 Specifications 
. I 0 Statement o f Probable Construction Cost 
.ll D e t a i l e d C o n s t r u c t i o n Cost E s t i m a t e s 
.12 Agency Consul t i ng/Review/Approval 
.13 Owner-Suppl i e d Data Coordination 
. I 4 Document Checking/Coordination 
.15 Special B i d Documents 

- Description o f Services 

- - L 

L* 

5.01 Project Administration services r e l a t e t o those a d m i n i s t r a t i v e functions 
necessari l y undertaken by the architect i n providing services during t h i s 
phase o f t h e owner’s p r o j e c t and i n c l u d e p r o j e c t - r e l a t e d research, 
conferences, correspondence, t r a v e l , progress r e p o r t s , e t c . These 
s e r v i c e s may i n c l u d e c o o r d i n a t i o n o f t h e work o f in-house personnel and 
outside consultants f o r nomlal a r c h i t e c t u r a l work and f o r normal c i v i l , 
s t r u c t u r a l , mechanical and e l e c t r i c a l engineering d i s c i p l i n e s . Coordina- 
t i o n o f the work o f other d i s c i p l i n e s should be included i n the appropriate 
l i n e i tem. These s e r v i c e s do n o t i n c l ude g e n e r a l f i rm management. 

- 
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5.02 Architectural Working Drawings services re1 ate t o preparation of the 

archi tectural working drawings from the approved Design Devel opment Phase 
drawings with two-dimensional graphic presentations such as plans , 
elevations, sections, and d e t a i l s , plus notes and schedules, i l l u s t r a t i n g 
the design, location, size and dimensions of the project and of the parts 
thereof f o r the purpose of construction. Architectural drawings are 
coordinated with and referenced to the other working drawings. 

5.03 Civi 1 Construction Documents services r e l a t e t o preparation of ci vi 1 
working drawings t o represent graphi cal ly those features dealing’ wi t h 
on- and off-si t e improvements such as uti 1 i t i e s , roadways, bridges, 
culverts, drainage, grading, excavation, cornpacti on, shoring, underpinning , 
retaining walls, parking l o t s and f i r e systems. The services usually 
include b o t h the engineering calculations which establish the s i z e , shape, 
dimensions and capacity of the work involved , and careful coordi nati on 
with landscape, mechanical , e l e c t r i c a l , structural and architectural 
drawings. 

5.04 Structural Construction Documents services r e l a t e t o preparation o f 
structural working drawings in concert with the architectural working 
drawings, which present graphically the complete structural concept of 
the project and include d e t a i l s , schedules, notes and information 
necessary t o faci 1i t a t e construction, The services usually include b o t h 
the preparation of engineering calculations , which establish the s i z e , 
dimensions and capacity of foundations, structural reinforcing wall s , 

, 
columns, beams, f l o o r and roof s t r u c t u r e , and careful coordination with 
mechani cal , e l e c t r i c a l , ci vi 1 and architectural drawings. 

8 
5.05 Mechanic’al Construction Documents services r e l a t e t o preparation of 

detai led engineering calculations and drawihgs f o r heating, venti lating , 
a i r conditioning , plumbing work and bui lding f i r e protection systems 
related t o the approved architectural design and engineering analysis in 
order t o establish the s i z e , shape, dimensions and capacity of the various 
elements involved. Mechanical working drawings services usually include 
pcolannsst,ruscet ctthioe nms,ecdheant aicialls ,wsocrhke, daunldesc, 

adreiafgurlamcsooarnddinnaotiteosn’wasi t 
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structural , ci vi 1 , e l e c t r i c a l and architectural drawings t o i n s u r e 
clearances ’and location f o r a l l ductwork, piping, support and equipment 
as necessary. 

5.06 E.lectrica1 Construction Documents services r e l a t e t o preparation of 
detailed engineering calculations and drawings f o r e l e c t r i c a l work 
entai led by the approved architectural design and engineering analysis 

’ in order t o establish the s i z e , location and capacity of the various 
elements involved. Electrical systems may include power acquisistion 
and generation (on- and o f f - s i t e ) , major power d i s t r i b u t i o n , i n t e r i o r 
and e x t e r i o r lighting, telephone and conmuni cati on systems, low vol tage 

- 
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systems, d i r e c t c u r r e n t a p p l i c a t i o n s , and emergency and s p e c i a l e f f e c t s 
lighting. Electrical working drawings services usually include plans, ’ 
s e c t i o n s , d e t a i l s , schedules, diagrams and notes as necessary t o c o n s t r u c t 
the. e l e c t r i c a l work, and c a r e f u l coordination w i t h mechanical, s t r u c t u r a l , 
c i v i 1 and a r c h i t e c t u r a l drawings f o r p r o p e r 1o c a t i on o f e l e c t r i c a l o u t - 
l e t s , f i x t u r e s , panels, swi tchgear, equipment and appurtenances. 

5.07 Landscape Construction Documents s e r v i c e s r e l a t e t o p r e p a r a t i o n and 
c o o r d i n a t i o n o f landscape w o r k i nq drawinqs from a . p . proved Desi qn Devel op- 
ment Phase documents f o r a11 gro;nd improvements, a m e n i t i e s , p l a n t i n g and 
i r r i g a t i o n systems. Calculations necessary t o establish the size, shape, 
dimensions and capacity of the work involved are usual l y included. 

5.08 I n t e r i o r Construction Documents s e r v i c e s r e l a t e t o p r e p a r a t i o n and coor- 
.dination o f detailed i n t e r i o r working drawings t o represent graphical l y , 
u s u a l l y w i t h plans, sections, d e t a i l s , schedulss, and notes, a l l i n f o m a t i o n 
necessary t o provide i n t e r i o r services. 

5.09 Specifications services re1ate t o assistance i n review o f general conditions 
o f the contract for construction, which are normally standardized provisions 
o f t h e c o n s t r u c t i o n c o n t r a c t d e s c r i b i n g t h e r i g h t s , responsi b i 1 i t i e s and 
r e l a t i o n s h i p s o f p a r t i e s t o the c o n t r a c t and t h e r e l a t e d d u t i e s and respon- 
s i b i lit i e s o f t h e a r c h i t e c t ; p r e p a r a t i o n o f supplementary c o n d i t i o n s , w h i c h 
may be w r i t t e n t o modify o r e x t e n d t h e g e n e r a l c o n d i t i o n s as t h e spec1 a1 
requirements o r l o c a t i o n of t h e p r o j e c t may i n d i c a t e o r as may be r e q u i r e d 
by the owner and legal counsel o r by regulatory agencies having j u r i s d i c - 
t i o n over the p r o j e c t ; and preparation o f s p e c i f i c a t i o n s , which are 
w r i t t e n requirements complementing t h e w o r k i n g drawings t o amp1 i f y and 
f u r t h e r d e s c r i be m a t e r i a1s , sys tems , methods o f c o n s t r u c t i on, performance, 
and q u a l i t y t o be o b t a i n e d and t e s t s t o v e r i f y performance o f a1 1 t h e , .+.* 
components o f t h e p r o j e c t . I n c l u d e d w i t h t h e s e s e r v i c e s may be a s s i s t a n c e 
i n developing b i d d i n g documents which describe t h e time, place and 
conditions o f bidding and the form o f bonds and agreements t o be executed 
by the c o n t r a c t o r ( s ) and t h e owner. 

5.10 Statement of Probable C o n s t r u c t i o n Cost s e r v i c e s r e l a t e t o u p d a t i n g , when 
the construction documents are approxirnately 90 percent complete, of the 
statement o f probable construction cost prepared a t completion of tile 
Design Development Phase i n o r d e r t o r e f l e c t changes i n m a t e r i a l s , systems 
o r d e t a i 1s o f construction which have been e f f e c t e d during the preparation 
of c o n s t r u c t i o n documents. Adjustments a r e u s u a l l y a l s o made f o r known 
changes i n t h e c o s t o f m a t e r i a l s , l a b o r and s e r v i ces vs. those a11owed f o r 
i n the previous statement o f probable c o n s t r u c t i o n cost. Adjustments may 
a l s o be made f o r known o r a n t i c i p a t e d changes i n t h e b i d d i n g market f o r 
the project.
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5.11 Detai l e d C o n s t r u c t i o n Cost Estimates s e r v i c e s r e 1a t e t o development , when 
the working drawings and .sped f i cations are approximately 90 percent 
complete, o f a detailed f i n a l statement o f probable construction cost, 
which may’ i n c l u d e a l t e r n a t i v e adjustments f o r t h e p r o j e c t and which i s 
n o r m a l l y based on estimates o f t h e q u a n t i , t y and cos,t o f a1 1 m a t e r i a l s , 
l a b o r , t o o l s , equipment and services ’ needed f o r t h e work. To. t h i s t o t a l 
d i r e c t c o s t i s added an e s t i m a t e o f t h e c o n t r a c t o r ’ s overhead, e s t i m a t e s 
o f the cost t o comply w i t h the Genera1 and Supplementary C,onditions, a 
reasonable contingency,, and an allowance f o r the. c o n t r a c t o r ’ s p r o f i t . 
The d e t a i l e d c o n s t r u c t i o n c o s t e s t i m a t e serves as a che,ck on t h e budget 
and provides valuable information f o r b i d review, approval o f progress 
payments and evaluation o f f u t u r e c o n t r a c t modifications. This service 
i s usually furnished by a special consultant and replaces the updated 
statement o f probable construction cost. Coordination, research art6 
computation by the a r c h i t e c t i s normally needed. 

5.12 Agency Consul ting/Review/Approval services i n t h i s phase re1a t e p r i m a r i l y 
t o governmental e n t i t i e s which have s t a t u t o r y impact on a proposed p r o - 
j e c t . They may be l o c a l , county, r e g i o n a l , s t a t e and/or f e d e r a l agencies 
having j u r i s d i c t i o n regarding applicable laws, s t a t u t e s , regulations and 
codes. The a r c h i t e c t may: do e x t e n s i v e agency c o n s u l t i n g , r e s e a r c h 
c r i t i c a l applicable regulations, prepare w r i t t e n and graphic explanatory 
m a t e r i a l , and appear on the owner’s b e h a l f a t agency meetings. 

5.13 Owner-Supplied Data Coordination services r e l a t e t o reviewing, handling 
and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a’ r e s p o n s i b i l i t y o f 
t h e owner. Speci a1 i zed h e a l t h care, research, e d u c a t i o n a l , process and 
m a n u f a c t u r i n g equipment are examples under t h i s phase. 

. 

5.14 Document c h e c k i n g / c o o r d i n a t i on s e r v i c e s r e l a ’ t e t o r e v i e w i n g a l l i n p u t 
from a r c h i t e c t u r a l , engineering and r e l a t e d d i s c i p l i n e s and checking a l l 
c o n t r a c t documents f o r compliance w i t h p r o j e c t scope,’ accuracy ari’8"- . 
i n t e r f a c e among d i s c i p l i n e s . 

. 

5.15 Speci a1 B i d Documents services r e 1a t e t o p r e p a r a t i o n and c o o r d i n a t i o n o f 
s p e c i a l drawings and s p e c i f i c a t i o n s f o r a l t e r n a t e b i d p r o p o s a l s as may 
be needed when t h e owner wishes t o i n s u r e a b i d w i t h i n a l i m i t e d 
a p p r o p r i a t i o n . A l t e r n a t e b i d documents may c o v e r changes i n m a t e r i a1 
q u a l i t y , f i n i s h e s o r equipment and areas t o be added t o o r deleted from 
the project. Special drawings and specifications f o r advanced b i d 
p r o p o s a l s may be needed when t h e owner wishes t o occupy t h e new b u i l d i n g 
a t t h e e a r l i e s t p o s s i b l e date. Advanced b i d documents may cover sub- 
contracts f o r s i t e preparation, foundation o r structural steel contracts 
t o p e r m i t f a s t - t r a c k i n g o r phased c o n s t r u c t i o n whi l e t h e a r c h i t e c t i s 
completing t h e c o n t r a c t documents. Speci a1 drawings and s p e c i f i c a t i o n s 
f o r segregated b i d p r o p o s a l s may be needed when t h e ’ owner wishes t o 
order .certain mechanical equipment, furniture, fixtures, o r technical 
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services p r i o r to.the receipt o f bids from the prime contractor~.~ 

On t h e forms, t h e b l a n k l i n e s numbered .16 t h r o u g h .20 a r e p r o v i d e d f o r e n t r y 
of. additional services f o r a specific project and/or f o r entry o f estimates 
o r quotations from consultants and others fa1 l i n g under the c l a s s i f i c a t i o n of 
"Outside Services. " 

PHASE 6: BIDDING OR NEGOTIATIONS SERVICES 

Phase D e s c r i p t i o n 

I n t h e Bidding o r Negotiations Phase t h e a r c h i t e c t , f o l l o w i n g t h e owner’s 
approval o f t h e construction documents and o f t h e l a t e s t statement of prob- 
able construction cost, provides those services necessary t o assist the owner 
i n obtaining bids o r negotiated proposals and i n awardinp and preparinq 
construction contracts. I n the case o f phased construction the owner may 
authorize bidding and nepotiation o f portions o f t h e work p r i o r t o c o t y l e t i o n 
of the construction documents and p r i o r t o completion of t h e Construction 
Documents Phase statement o f probable c o n s t r u c t i o n c o s t . 

~ i s ot f S e r v i c e s 

6.01 Project Administration 
-02 B i dding Documents 

.@ .03 Addenda 
-04 Bidding~Neaotiati~ns 
-05 Bid Evaluation 
.06 Construction Contract Agreements 
.07 Agency Consult i n a / R e v i e w / A ~ o r o v a l 
-08 Owner-Suppl i e d Data Coordination 
.09 Analysis o f Alternates/Substitutions 
-10 Special Biddina Servlces 

Description of Services 

6.01 Project Administration services r e l a t e t o those administrative func- 
t i o n s necessarily undertaken by t h e a r c h i t e c t i n orovidina ser vices 
d u r i n g t h i s phase o f t h e owner’s p r o j e c t and may i n c l u d e p r o j e c t - 
related research, conferences, coordination o f the work o f in-house , 
personnel and outside consul tants , correspondence, t r a v e l , progress 
reports, e t c , These services do n o t i n c l u d e general f i r m management. 

6.02 B i d d i n g Documents s e r v i c e s r e l a t e t o a s s i s t a n c e i n o r ~ a n i z i n ab i d d i n a 
documents and may i n c l u d e t h e review, c h e c k i n a and r e p r o d u c t i o n o f a l l 
t h e g e n e r a l b i d d i n g documents, such as t h e i n v i t a t i o n t,o b i d , i n s t r u c - 
tions t o bidders, proposal forms, the conditions o f the contract 
(general, supplementary and other conditions), t h e workins drawinas, 
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t h e s p e c i f i c a t i o n s , and an example o f t h e aqreement form. R i d s e c u r i t y 
requirements, performance bonds and l a b o r and material payment bonds 
requirements may be i n c l u d e d . 

6.03 Addenda s e r v i c e s r e l a t e t o p r e p a r a t i o n and d i s t r i b u t i o n o f addenda 
documents as may be needed d u r i n g b i d d i n q and may i n c l u d e supple- 
mentary drawings, specifications, i n s t r u c t i o n s and notices o f any 
changes i n bidding procedures. 

6.04 Bidding/Negotiations services r e l a t e t o the b i d d i m and/or ncaotiation 
process and may i n c l u d e p r e q u a l i f y i n g b i d d e r s , i s s u i n a c o p i e s o f t h e 
biddin? documents, maintaininp records o f documents issued, handlinq of 
document deposits required o f prospective bidders, r e c e i v i n a and 
respondinq t o questions from bidders, participation i n bidders confer- 
ence, attending b i d opening, recovering documents from u n s u c c ~ s s f u l 
bidders, and checkina and r e p a i r o f documents sets f o r use i n con- 
struction. 

6.35 B i d E v a l u a t i o n s e r v i c e s r e l a t e t o b i d . e v a l u a t i a n , which may i n c l u d e 
consu1t.ation w i t h the owner subsequent t o the r e c e i p t o f bids, c e r t i - 
f i c a t i o n o f b i d s i f needed. recommendations on award o f c o n t r a c t ( , s ) . . . 
and p a r t i c i p a t i o n i n post-biddin? n e a o t i a t i ons between t h e owner and 
the successful bidder. 

6.06 Construction Contract Aareements services r e l a t e t o a s s i s t i n n i n t h e 
f i n a l p . r e . p a r a t i o n o f t h e c o n s t r u c t i o n . c o n t r a c t aareement(s) and may 
i n c l u d e n o t i f y i n g t h e s u c c e s s f u l c o n t r a c t o r ( s ) o f awa,rd o f - c o n t r a c t ; 
d r a f t i n g owner-contracto;. agreement f o r m ( s ) f o r r e v i e w and approval by’ 
t h e owner’s a t t o r n e y , p r o v i d i n q c o m ~ l e t es e t s of t h e c o n t r a c t docunents 
f o r signature and d i s t r i b u t i o n t o the owner and the c o n t r a c t o r ( s ) ; 
r e c e i v i n g c e r t i f i c a t e s o f t h e r e q u i r e d insurance and bonds; and 
notifyina the contractor(s) t o proceed with the work. 

- 6.07 Agency Consultinq/Review/Approval services i n t h i s phase re1ate p r i 
m a r i l y t o governmental e n t i t i e s which have s t a t u t o r y impact on a 
proposed p r o j e c t b e f o r e c o n s t r u c t i o n b e s i n s . They may be l o c a l , c o u n t y , 
regior!al, s t a t e and/or federal agencies having j u r i s d i c t i o r ~re9ardino 
a p p l i c a b l e laws, s t a t u t e s , r e g u l a t i o n s and codes. The a r c h i t e c t may: 
do e x t e n s i v e aaency consul t i n a , research c r i t i c a l a p p l i c a b l e r e a u l a- 
t i o n s , prepare w r i t t e n and g r a p h i c e x p l a n a t o r y m a t e r i a l , and appear on 
t h e owner’s b e h a l f a t agency meetings. There may be a s i m i l a r need 
f o r dealings w i t h non-qovernmental e n t i t i e s such as community and 
user groups t o assure t h a t updated and accurate information i s a v a i l - 
able before construction begins. 

6.08 Owner-Supplied Data Coordination services r e l a t e t o reviewinq, handling 
and coordinating data furnished f o r the p r o j e c t as a r e s p o n s i b i l i t y of 
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the owner. Special ized construction arranaements, procedures and , 
biddina requirements are examples under t h i s phase. 

/ 

6.09 Analysis o f Alternates/Substitutions services r e l a t e t o consideration, 

analysis and recomnendations of proposed alternates o r substitutions 
p r i o r o r subsequent t o receipt of bids o r conductino neaotiations for 
the purpose o f determinino a final basis f o r the construction 
contracts(s) award. 

6.10 Special Biddinq Services r e l a t e t o providing any additional contract 
documents over and above those required f o r normal biddina orocedures 
when phased c o n s t r u c t i o n , systems b i d d i n s l b u i 1d i n a snd s i n i l a r p r o c e - 
dures are used. 

On t h e forms, t h e b l a n k l i n e s numbered - 1 1 t h r o u g h .20 a r e p r o v i d e d f o r e n t r y 
o f additional services f o r a specific project andlor f o r entry of estimates 

. 
o r quotations from consultants and others f a l l i n a under the c l a s s i f i c a t i o n 
o f "Outsi de S e r v i c e s " 

PHASE 7 : CONSTRUCTION CONTRACT ADMINISTRATION SERVICES 

Phase D e s c r i p t i o n 

I n the Construction Contract A d m i n i s t r a t i o n Phase t h e a r c h i t e c t provides 
a d m i n i s t r a t i o n o f t h e c o n s t r u c t i o n c o n t r a c t as s e t f o r t h i n A1A Document 
5141, Standard Form o f Agreement Between Owner and A r c h i t e c t . 

List o f Services 

7.01 Project Administration 
.02 Construction Observation 
.03 Shop Drawings/Submittals Review 
.04 Construction Cost Accounting 
.05 Supplemental Documents 
.06 Quotation RequestsIChange Orders 
.07 Testing and Inspection Coordination 
.08 ProjectIMonit o r i n q Schedule 
.09 Agency Consulting/Review/Approval 
. I 0 Owner-Supplied Data Coordination 
1 F u l l -Time P r o j e c t Representation 
.12 P r o j e c t Close-Out 
.13 C i v i l Engineering 
.14 Structural E n ~ i n e e r i n a 
.15 Mechanical Enqineerina 
.16 E l e c t r i c a l Engineerin9 
.17 Landscape Architecture 
.18 I n t e r i o r s 

-- ---- -- 
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Descri p t i on o f Services 

Project Administration services relate t o those administrative functions 
necessarily undertaken by the architect i n providina services during 
t h i s phase o f the owner’s p r o j e c t and include project-re1 ated research, 
conferences, correspondence, t r a v e l , progress reports, e t c . These 
s e r v i c e s may i n c l u d e c o o r d i n a t i o n o f t h e work o f in-house personnel 
and outside consultants f o r normal a r c h i t e c t u r a l work and f o r normal 
c i v i 1 , structural, mechanical and e l e c t r i c a l enflineerina d i s c i n l ines. 
C o o r d i n a t i o n o f t h e work o f o t h e r d i s c i p l i n e s should be i n c l u d e d i n - 
the appropriate l i n e item. These services do n o t include general f i r m 
management. 

7.02 C b n s t r u c t i on Observation s e r v i c e s u s u a l l y i n c l u d e p e r i o d i c v i s i t s t o 
the s i t e t o g e n e r a l l y monitor the progress and q u a l i t y o f t h e work and 
t o determine i n general i f the work i s proceeding i n accordance w i t h 
t h e c o n t r a c t documents. Based on o b s e r v a t i o n s made a t t h e s i t e and on 
the c o n t r a c t o r ’ s a p p l i c a t i o n s f o r payment, t h e amount owing t o the 
c o n t r a c t o r may be determined and c e r t i f i c a t e s f o r payment i n such 

.. 
amounts issued. 

. . 
7.03 Shop Drawings/Submi t t a l s Review s e r v i c e s usual l y i n c l u d e r e c e i p t , r e - 

view, and comment on a l l shop drawinas, samples, m a t e r i a l s u b m i t t a l s 
and other submittals required by t h e contract documents; review w i t h 
the owner o f items o f p a r t i c u l a r i n t e r e s t t o the owner; p r o v i s i o n o f 
copies t.0 f u l l - t i m e p r o j e c t r e p r e s e n t a t i v e ; r e t u r n o f copies t o t h e 
contractor., p r o p e r l y marked as t o t h e i r d i s p o s i t i o n and s t a t u s ; and 
v e r i f i c a t i o n t h a t changes required are a c t u a l l y effected. 

Construction Cost Accountinq services r e l a t e t o monitorinq and adrnini- 
s t r a t i o n o f c o n s t r u c t i o n c o s t a c c o u n t i n q and may i n c l u d e maintenance 
o f records on t h e c o s t o f t h e c o n s t r u c t i o n and a l l chanaes ( a d d i t i o n s 
and d e d u c t i o n s ) t h e r e t o , e v a l u a t i o n o f t h e amount owed t o t h e con-. 
t r a c t o r based on t h e propress o f c o n s t r u c t i o n and payments c e r t i f i e d 
theretofore., and adjustments f o r unsatisfactory .or uncorrected work. 
The conlplexities o f c o n s t r u c t i o n c o s t accounting increase as t h e c’on- ’ . , 

s t r u c t i o n c o n t r a c t arrangements v a r y . f r o m s i n ~ l et o mu1t i p l e c o n t r a . c t s , :,. 

and l t m p sum t o u n i t p r i c e t o " c o s t - p l u s . " T h i s s e r v i c e encompasses 
only the exercise o f jud~mentr e l a t i v e t o the value o f work performed. 
It does n o t i n c l u d e v e r i f i c a t i o n t h a t t h e c o n t r a c t o r has p a i d sub- 
c o n t r a c t o r s , m a t e r i a l suppl i e r s o r workmen. 

7.05 Supplemental Documents s e r v i c e s r e l a t e t o r e s p o n s i b i 1 i t i e s f o r s u p p l e - 
mental documents and u s u a l l y include r e c e i p t and processinq o f requests 
from the contractor(s) f o r c l a r i f i c a t i o n s o f t h e contract documents 
(including errors and/or omissions i n the docuntents); modifications 
r e q u i r e d by c o n s t r u c t i o n e x i g e n c i e s ; consul t a t i o n w i t h and a d v i c e t o t h e
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owner on t h o s e m a t t e r s which may a f f e c t t h e u t i l i z a t i o n o f t h e p r o j e c t , 
extra cost o r additional time; and issuance o f the appropriate instruc- 
t i o n s t o the contractor o r modifications t o the contract documents. 

7.06 Quotation Reauests/Chanqe Orders services r e l a t e t o administration, 
preparation and issuance o f necessary drawinps and s p e c i f i c a t i o n s t o 
describe work t c be added, d e l e t e d o r modified; review o f con- 
t r a c t o r s ’ propos.al and d e t a i l e d breakdowns o f q u a n t i t i e s of labor and 
materials and t h e i r costs f o r qeneral accuracy o f auotations; review f o r 
qeneral v a l i d i t y o f any changes i n c o n t r a c t completion time; recommen- 
dations t o the owner t o accept, r e j e c t o r question quotations; neon- 
t i a t i o n s w i t h contractors; securiria o f t h e owner’s approval t o a c t on 

. 
the modifications; and preparation of appropriate docusents t o modify 
owner-con t r a c t o r agreements 

7.07 Testinq and Inspection Coordination service; r e l a t e t o t e s t i n a and 
i n s p e c t i o n c o o r d i n a t i o n and a d m i n i s t r a t i o n , and may i n c l u d e p a k i n ? 
arrangements, on b e h a l f o f t h e owner, f o r independent t e s t i n a and i c - 

spection agencies t o perform those services, either specified D r 
required, which the owner w i l l pay f o r ; determining (and informing 
those agencies) what m a t e r i a l s o r procedures are t o be t e s t e d a.nd/or 

, 

i n s p e c t e d and t h e frequency t h e r e o f ; e s t a b l i s h i n a a ~ r o c e d u r ef o r 
n o t i f i c s t i o n o f t h e agencies as t o when t h e i r s e r v i c e s s r e r e q ~r ei d : 
ascertaining whether those services are being performed; and reviewinn 
the reports aenerated thereby f o r compliance with the reaui rements o f 
t h e c o n t r a c t documents o f t h e m a t e r i a l s o r procedures. .The a r c h i t e c t 
does n o t conduct t e c h n i c a l t e s t s and i n s p e c t i o n s o r make a r r a n o e m n t s 
f o r those which are t o be p a i d f o r by t h e c o n t r a c t o r o r t o be made by 
governmental agencies having j u r i s d i c t i o n . The a r c h i t e c t u s u a l l y 
reviews any r e p o r t s generated by t h e same f o r compliance w i t h t h e r e - 
qui rements o f the contract documents. 

7.08 Project/Moni t o r i n q Schedule services r e l a t e t o monitoring the progress 
o f c o n s t r u c t i o n r e l a t i v e t o an e s t a b l i s h e d schedule, t h e maintenance o f 
t h e schedule by t h e c o n t r a c t o r ( s ) , and t h e report in^ o f such i n f o r m a t i o n 
t o t h e owner. Yhen r e q u i r e d due t o m u l t i p l i c i t y o f c o n t r a c t i n ? p a r t i e s 
o r c o m p l e x i t y o r scope of t h e p r o j e c t , t h e s e s e r v i c e s may i n c l u d ~ 
m o n i t o r i n g r e l a t i v e t o a1 1 e n t i t i e s i n v o l v e d i n t h e c o n s t r u c t i o n process 
and t h e r e p o r t i n g r e q u i r e d t o c o o r d i n a t e t h e work and s e r v i c e s o f a1 1 
parties with the master project schedule. Intearation o f t h i s infoma- 
t i o n w i t h c o n s t r u c t i o n disbursements and p r o j e c t cash f l o w may a l s o be 
i n c l uded. 

7.09 Aaency Consul tinq/Review/Approval s e r v i c e s i n t h i s phase re1a t e p r i - 
m a r i l y t o governmental e n t i t i e s which have s t a t u t o r y impact on t h e 
p r o j e c t . They may be l o c a l , county, r e g i o n a l , s t a t e a n d / o r f e d e r a l 
agencies having j u r i s d i c t i o n regarding appl icable laws, statutes, 
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r e g u l a t i o n s and codes. The a r c h i t e c t may: do e x t e n s i v e aqency c o n s u l t - 
ing, research c r i t i c a l applicable regulations, prepare w r i t t e n and 
graphic explanatory m a t e r i a l , and appear, on t h e owner’s b e h a l f a t aaency 
meetings. 

7.10 Owner-Suppl i e d Data Coordination services r e l a t e t o reviewina, hand1i n a 
and c o o r d i n a t i n g d a t a f u r n i s h e d f o r t h e p r o j e c t as a r e s p o n s i b i l i t y o f 

. the owner. Special ized health care, research, educational, process and 
m a n u f a c t u r i n g equipment a r e examples under t h i s phase ,. as we1 1 as 
specialized construction arranaements and procedures. 

7.11 F u l l - T i m e P r o j e c t R e p r e s e n t a t i o n s e r v i c e s r e l a t e t o t h e need on some 
p r o j e c t s f o r t h e a r c h i t e c t to’ be r e p r e s e n t e d a t t h e p r o j e c t s i t e on a 
full-time basis. If authorized, the architect’s service includes 
selection, employment, and d i r e c t i o n o f sucti a representative. The 
duties, r e s p o n s i b i l i t i e s and l i m i t a t i o n s o f a u t h o r i t y o f t h e f u l l - t i n e 
p r o j e c t r e p r e s e n t a t i v e should be s e t f o r t h i n an e x h i b i t appended t o 
the Owner-Architect Agreement and incorporated i n t h e c o n t r a c t documents. 

P r o j e c t ’ Close-Out s e r v i c e s may be i n i t i a t e d on r e c e i p t o f t h e con- 
t r a c t o r ’ s notice that the project i s s u f f i c i e n t l y complete t o permit 
’occupancy by t h e owner f o r i t s intended use, and usua-lly include a de- 
t a i l e d inspection, with the owner’s representative i f desired,’of the 
p r o j e c t f o r conformity t o t h e contract documents; review o f t h e con- 
t r a c t o r ’ s l i s t o f items t o be completed o r c o r r e c t e d ; d e t e r m i n a t i o n o f 
t h e p a r t i a l c o n t r a c t sum(s) t o be r e t a i n e d u n t i l f i n a l completion i s 
secured; r e c e i p t o f consrint by t h e s u r e t y , if any, on t h e p e r f o m a n c e 
and payment bonds t o a l l payments; and issuance o f a c e r t i f i c a t e o f 
substantial completion. Services usually include detailed follow-up 
inspection and comparison of the work w i t h the contractor’s l i s t ( s ) ; 
conveyance t o t h e c o n t r a c t o r , by an a p p r o p r i a t e means, o f t h e n a t c r e of 
any discrepancies found; f i n a l inspection o f t h e work w i t h t h e owner, 
i f d e s i r e d , t o a s c e r t a i n whether c o r r e c t i o n s have been made; r e c e i p t 
and review o f warranties, a f f i d a v i t s , etc. ; r e c e i p t o f 1ien release o r 
bond indemnifying t h e owner against any l i e n ; r e c e i p t o f consent of 
surety t o f.inal payment; and issuance o f f i n a l c e r t i f i c a t e f o r payment. 

7.13 C i v i 1 Ensineering services r e l a t e t o ’the services o f the c i v i l enqi neer- 
i n g d i s c i p l i n e w h i c h may be needed t o a s s i s t t h e a r c h i t e c t i n t h e 
p’erformance ’of services i n t h i s phase as r e l a t e d t o c i v i l enqineerina 
work. 

7.14 Structural Enaineering services r e l a t e t o t h e services o f the structural 
e n q i n e e r i n q d i s c i p l i n e which may be needed t o a s s i s t t h e a r c h i t e c t i n 
t h e performance o f s e r v i c e s i n t h i s phase as r e l a t e d t o s t r u c t u r a l en- 
gineering work.



7.15 ’hechanical Engineering services r e l a t e t o t h e services o f t h e mechanical 
e n g i n e e r i n g d i s c i p l i n e which may be needed t o a s s i s t t h e a r c h i t e c t i n 
t h e performance o f s e r v i c e s i n t h i s phase as r e l a t e d t o mechanical e n a i - 
neering work. 

7.16 E l e c t r i c a l Engineering services r e l a t e t o the services o f the e l e c t r i c a l 
e n g i n e e r i n g d i s c i p l i n e which may be needed t o a s s i s t t h e a r c h i t e c t i n 
t h e performance o f services i n t h i s phase as r e l a t e d t o e l e c t r i c a l enai- 
neering work. 

7.17 Landscape Architecture services r e l a t e t o the services o f t h e l a n d s c a ~ e 
a r c h i t e c t u r e d i s c i p l i n e , c o o r d i n a t e d by t h e a r c h i t e c t , : w h i c h . may be 
needed t o a s s i s t t h e , a r c h i t e c t i n the.. p e ~ f o r ’ m a n c e :of .seryi:ce:s i n t h i s 
phase as r e l a t e d t o landscape work. 

7.18 Interiors services relate t o the the services o f the i n t e r i o r design 
d i s c i p l i n e , c o o r d i n a t e d by t h e a r c h i t e c t , which may be needed t o a s s i s t 
t h e a r c h i t e c t i n t h e performance o f s e r v i c e s i n t h i s phase as r e l a t e d 
t o i n t e r i o r design work. 

On t h e forms, t h e b l a n k l i n e s numbered .19 t h r o u a h .20 a r e pl-cr::icied f o r e n t r y 
o f additional services f o r a specific project and/or f o r entry o f estimates 
o r quotations from consu!tants and others f a l l i n g under the c l a s s i f i c a t i c n of 
"Outside Services. " 

PHASE 8: POST-CONSTRUCTION SERVICES 

Phase D e s c r i p t i o n 

I n the Post-Construction Phase t h e a r c h i t e c t provides those services intended 
t o facilitate utilization of the project. 

L i s t o f Services 

8.01 
;02 
.03 
.04 
.05 

- .06 

Project Administration 
Maintenance and Operational Programminq 
Start-Up Assistance 
Record Drawings 
Warranty Review 
Post-Construction Evaluation 

Description of Services 

8.01 P r o j e c t A d m i n i s t r a t i o n services r e l a t e t o those a d m i n i s t r a t i v e f u n c t i o n s 
necessarily undertaken by the a r c h i t e c t i n providina services durina t h i s 
phase o f t h e owner’s p r o j e c t and may i n c l u d e p r o j e c t - r e l a t e d r e s e a r c h , 
conferences, coordination o f the work o f in-house personnel and outside 
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consultants, correspondence, t r a v e l , proaress reports, etc. These 
services do n o t i n c l u d e general f i r m management. 

8.02 Maintenance and O p e r a t i o n a l Programming s e r v i c e s may i n c l u d e e s t a b l i s h i n n 
a program f o r e i t h e r in-house o r contract operation and maintenance o f 
t h e p h y s i c a l p l a n t and i t s equipment. P r o v i s i o n may be made f o r i n s t r u c - 
t i o n by equipment manufacturers ’ representatives and t h e preparation of 
an operations manual. 

,8.03 S t a r t - U p A s s i s t a n c e s e r v i c e s may i n c l u d e o n - s i t e o b s e r v a t i o n , t r o u b l e - 
shootina, and assistance i n the operation o f b u i l d i n s systems durina 
i n i t i a l occupancy and subsequent periods u n t i l proper operations are 
established and b u i l d i n g maintenance and operating personnel are adequat- 
l y t r a i n e d and experienced. This service i s supplementary t o t h e con- 
s t r u c t i o n phase services which establish the contractor’s r e s p o n s i b i l i t i e s 
t o demonstrate conlpletion and i n i t i a l proper operation o f bui 1dinn’ sysre-s , 
u s u a l l y before occupancy. The services usua1l.y i n c l u d e c o o r d i n a t i o n o f 
contractors’ call-backs, accelerated familiarization o f buildina main- 
tenance and operatin9 personnel w i t h complex systems, and in-depth 
troubleshooting t o establ i s h responsib i 1i t i e s f o r c o r r e c t i v e measures 
o r procedures ,as may be needed. 

8.04 Record Drawinas s e r v i c e s r e l a t e t o p r e p a r a t i o n o f drawinqs by t h e a r c h i - 
tect, a f t e r completion o f construction, from data suppli,ed by the con- 
t r a c t o r ( ~ )and s u b c o n t r a c t o r s showina s i g n i f i c a n t chanaes i n t h e l o c a t i o n 

. . o f concealed p i p i n a , e t c . , from t h e diaarammatic l o c a t i o n s i n d i c a t e d on 
the contract documents, o r other revisions msde’durinq t h e construction 
p e r i o d . . I f t h e owner wi;hes more p r e c i s e d a t a r e l a t i v e t o t h e s e o r o t n e r 
items o f construction, the owner should so.indicate t o t h e a r c h i t e c t 
p r i o r t o b e g i n n i n g c o n s t r u c t i o n . The a r c h i t e c t can then make a r r a n a e - 
ments f o r o b t a i n i n 9 and c e r t i f i c a t i o n o f such data by o t h e r p a r t i e s , if . 
necess.ary, and check on t h e proaress and aeneral accuracy o f such data 
g a t h e r i n g p e r i o d i c a l l y d u r i n g c o n s t r u c t i o n . On c o m p l e t i o n o f t h e 
service, the architect transmits a l l data, with appropriate identifica- 
t i o n , t o the owner. 

8.05 Warranty Review s e r v i c e s may i n c l u d e c o n s u l t a t i o n and a d v i c e i n t h e 
event t h a t a p a r t i c u l a r material, item o r piece o f equipment f a i l s t o , 
perform i t s expected f u n c t i o n d u r i n l t h e warranty period. The services 
usual l y include a detailed inspection p r i o r t o expiration o f the warranty 
p e r i o d t o ascertain whether any previously undetected f a i l u r e s o f 
materials, items o r equipment e x i s t . The f i n d i n q s o f t h i s inspection are 
incorporated i n t o a report, and instructions f o r correction o f noted 
defects are presented t o the contractor. 

5.06 P o s t - C o n s t r u c t i o n Eva1u a t i o n s e r v i c e s may i n c l u d e e v a l u a t i o n o f t h e 
i n i t i a l programminq vs. actual use o f a f a c i l i t y ; o f the operation and 
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effectiveness o f t h e various b u i l d i n g systems and m a t e r i a l s i n use; o f 
t h e f u n c t i o n a l effectiveness o f t h e f a c i l i t y plan: and o f t h e a ~ p l i c a - 
b i 1 i t y and e f f e c t i v e n e s s o f t h e d e s i q n / c o n s t r u c t i o n process used. The 
s e r v i c e s may i n c l u d e p r o j e c t i n s p e c t i o n ; r e v i e w w i t h s u p e r v i s o r y , opera- 
tin! and maintenance personnel ; u s e r i n t e r v i e w s ; and r e v i e w o f o p e r a t i n o 
costs and related data. 

On t h e forms, t h e b l a n k l i n e s numbered - 0 7 t h r o u g h - 2 0 a r e p r o v i d e d f o r e n t r y 
o f additional post-construction services f o r a specific project and/or for 
e n t r y . o f estimates o r quotations from consultants and others f a l l i n a under 
the classification of "Outside Services." 

PHASE 9: SUPPLEMENTAL SERVICES 

Phase D e s c r i p t i o n 

The Supplemental Services Phase i s n o t p r e c i s e l y a phase i n t h e sense t h a t 
i t has no s p e c i f i c sequential p o s i t i o n i n the o v e r a l l work o f t h e a r c h i t e c t . 
The services provided herein miqht be performed d u r i n o any s i n a l e o r s e v e r a l ’ 
o f the eight sequential phases. I n addition t o the services l i s t e d below, 
t h i s phase would include any services n o t provided f o r i n any o t h e r phase 
and w h i c h t h e a r c h i t e c t aqrees t o perform. One o f t h e s e m i a h t be c o n s t r u c - 
t i o n managenlent. Some o f f i c e s ’ c o n s i d e r c ~ n s t r u c t i o nmanapement a separac? 
d i s c i p l i n e and t h e r e f o r e i t i s n o t i n c l u d e d i n t h i s document. Others may 
o f f e r c o n s t r u c t i o n management s e r v i c e and may w i s h t o i n c l u d e i t i n t h e 
following list. 

List o f Services 

Special Studies 
Computer Appl i c a t i o n s 
Fine Arts and Crafts 
Non-Bui 1d i n g Equipment S e l e c t i o n 
Design o f Special Furnishings 
Value Analysis 
L i f e Cycle Cost Analysis 
Envi ronrnental Monit o r i n q 
Presentation Model s/Renderinas . 
Mock Ups 
Demo1 i t i on P r o j e c t s 
Tenant-Re1 ated Services 
Graphics 
Energy Studies 
Project Promotion 
Quantity Surveys



Because t h e substance o f many o f t h e s e r v i c e s i n t h i s phase i s l i k e l y t n be 
determined larqely by the nature o f the specific project t o which they contri- 
b u t e , no a t t e m p t has been made h e r e t o p r o v i d e g e n e r a l i z e d d e f i n i t i o n s . I t 
i s c r i t i c a l , however, t h a t the owner and t h e a r c h i t e c t discuss any such 
services and be i n general agreement as t o t h e i r nature. 

S e c t i o n D, U s i n g t h e System, discusses a p p l i c a t i o n of t h e above scope o f 
services. Section C discusses compensation p r i n c i p l e s and accountin? proce- 
dures, which should be understood before rvakina the c a l c u l a t i o n s which are 
also discussed i n Section D o f these guidelines.
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CHECKL l ST FOR PROJ ECT Pi..3GNAM DEVELO?:*IEFJT 

P r o j e c t KI EKLAiJL 5El.i l OF( CEilTEk 8 L l BEhRY 

Job. No. C o ~ t i n e dP r o j e c t 

Date: A p r i l 25, 1977 

Revised: ptAq 12, 1417 

BUDGET A~ount 

I. Site Acquisition 11,51050~ @ 43/5f S 

2. B u i l d i n g . C o n s t r u c t i o n -,;.ft. E ,:’J/’b. i . $ 4E5,OGC 

3. Demolition 
i 

- 4, Spacial Equipment Sisns 

$ 5,906 

. $ ’ 2 , rjCC 

5.’ Artwork 1 % c f Itern 2 4 3 . $ 4,R5C: 

6. Landscap i ng . 
I 

1 7. Special S i t e Improvements . 
I 

I 8. F u r n i s h i n g s 9 b02,OOo 
I 9. 531es Tax j . 4 ; of Ire:;,; i , ; , i , 6 k$;C(,;CCf 

- I 
* t t 

C o n t i n g e n c i e s + G? * G I ~ I " ~ 

$ 20,O;lG 

5 

$ 6E, 3CtC 

f, 31,335 

g 29,512 

Other $ 

Subtcta l $ 6~5,55f 

Fees . 
, I ;. Arch i t e c t u r a l $ 43,650 45,000(95 of I t e n 1)’+ 3) . 

14. S i t e Engineering $ 1 ,CQC: 1,000 

15. Landscape 8 i , 5 t i ~ 3,000 

I C. I n t e r j o r s $ 2,505 3,500 

17. -’@r-o c $ 

16. L i f e Cycle h a l y s i s $ 4,E5Ci 

7,400 

3,OOQt" ,. o ’ i i w 1 2 ) 

IS. Total Fees 

/ 20. TOTAL BUDGET. 

g 54,50C! &3,400 $ 54,5C’O 

$ 7SC, COC 

T I Id; SCHEDULE 

Author i za t ion t o Proceed 

Corripletion o f Schematic Design 

Completion of Design Development. 

. 
-.. 

I I. 

Completion of C o n s t r u c ’ t i o n Documen.ts 

Receipt of Bids 

Ccmpletion o f Ganeral Construction 

Cortip l e t i o n o f l n t e r i o r s 

Completion of Landscaping 

Ant i c i pat.ed Opan i rig Date 

- I 
,, 
. Date 

May I 

May 3’1 

A I v 31 

- idov. 3 1 

-- Dec. 31 

’ e 
-- Juwl - 
Aug. I 5 

Sept. I 

- I I 

495,- 

5,000 

2,000 

5,Oo0 

25,000 

7q Coo 

32,5 0 0 

700,000 

Ela?sed Ti-s


