
RESOLUTION No. 52 5 
A RESOLUTION t o  e s t a b l i s h  r u l e s  of conduct f o r  Kirbland C i t y  
Council meetings. 

WHEREAS, a predetermined order  of procedure f o r  C i t y  Council 

meetings w i l l  be t h e  most expedient means of conducting counci l  

meetings, and 

WHEREAS such order  of procedure w i l l  avoid confusion and 

a i d  i n  the  expedi t ious  handling of business ,  

THE C I T Y  COUNCIL OF THE CITY OF KIRKLAND DOES RESOLVE AS FOLLOWS: 

Sect ion  1, The order  of procedure he re in  contained s h a l l  

govern d e l i b e r a t i o n s  and meeting of t h e  Council of t h e  C i t y  of 

Kirkland, Washington, 

Sec t ion  2, Regular meetings of t h e  Council s h a l l  be held 

a s  provided f o r  by Ordinance. 

Sec t ion  3, Spec ia l  meetings may be c a l l e d  a t  any time by 

t h e  Council on no t i ce  t o  each member t h r e e  (3) hours before t h e  time 

s p e c i f i e d  f o r  the  proposed meeting, PROVIDED, HOWEVER, t h a t  no 

ordinance s h a l l  be passed, o r  con t rac t  l e t ,  o r  en te red  i n t o  o r  b i l l  

f o r  t h e  payment of money allowed, a t  any s p e c i a l  meeting, 

Sec t ion  4, A t  a l l  meetings of t h e  Council, a major i ty  of 

t h e  Council members s h a l l  c o n s t i t u t e  a quorum f o r  t h e  t r a n s a c t i o n  

of business ,  but a l e s s  number may adjourn from time t o  time t o  

secure t h e  attendance of absent members, 

Sec t ion  5, All meetings of t h e  Council s h a l l  be presided 

over by t h e  Mayor, or,  i n  h i s  absence, t h e  Mayor or  Mayor Pro Tempore 

s h a l l  appoint one of t h e  members of t h e  Council a s  Clerk Pro Tempore. 

The appointment of a counci l  member a s  Mayor Pro Tempore o r  a s  Clerk 

Pro Tempore s h a l l  not i n  any way abridge h i s  r i g h t  t o  vote  upon 

ques t ions  coming before t h e  Council. 



Sect ion  6 ,  The order  of bus iness  s h a l l  be a s  follows: I 

1, C a l l  t o  order,  
2, Rol l  C a l l  
3. Reading and/or Approving of minutes of previous 

meeting. 
4, (a)  Items of business  not on t h e  agenda introduced 

by c i t i z e n s  i n  t h e  audience. 
(b) Present ing and disposing,  by hear ings  o r  o ther -  

wise, of p e t i t i o n s ,  app l i ca t ions ,  complaints, 
appeals,  communications, e t c ,  

5. Considerat ion of Bids, L. I , D . ,  and r e l a t e d  mat ters ,  
6, Reports of Standing Committees. 
7. Reports of s p e c i a l  committees. 
8. Reports of o f f i c e r s .  
9. Unfinished business.  

10, Auditing of accounts. 
11. Resolutions,  ordinances, o r d ~ ~ . s ,  and r u l e s  & 

regula t ions .  
12,  New bus iness  
13. Ad j ournment . 

Sect ion  7. No member s h a l l  speak more than  twice on the  

same sub jec t  without permission of t h e  p res id ing  o f f i c e r .  

Sec t ion  8. No person, not a member of t h e  Council, s h a l l  

be allowed t o  address  t h e  same while i n  s e s s i o n  without t h e  per-  

mission of t h e  pres id ing  o f f i c e r ,  

Sec t ion  9, Every o f f i c e r ,  whose du ty  it is t o  r e p o r t  a t  t h e  

r egu la r  meetings of t h e  Council: ' .shall,  i n  d e f a u l t  t h e r e o f ,  be f ined  

a t  the  d i s c r e t i o n  of the  Council. 

-/ 

Sect ion 10, Motions s h a l l  be reduced t o  w r i t i n g  when requi red  

by t h e  p res id ing  o f f i c e r  of the  Council o r  any member of t h e  Council, 

A l l  r e s o l u t i o n s  and ordinances s h a l l  be i n  wr i t ing ,  

Sec t ion  11, Motions t o  recons ider  must be by a member who 

votes  with t h e  majori ty ,  and a t  t h e  same or  next succeeding meeting 

of t h e  Council, 

Sec t ion  12, The c l e r k  s h a l l  keep c o r r e c t  minutes of a l l  

proceedings and a t  t h e  d e s i r e  o f  any member t h e  ayes and nays s b a l l  

' \ be taken on any ques t ion  and entered  i n  t h e  minlhtes, Copies of t h e  

L ,  minutes s h a l l  be mailed t o  a l l  members of t h e  Council wi th in  four  (4) 



days following the  Council meeting, 
/I 

Section 13, A l l  quest ions on order s h a l l  be decided by t he  

presiding o f f i c e r  of the  Council w i t h  the  r i g h t  of appeal t o  the  

Council of any member. 

Sect ion 14. The pres id ing o f f i c e r  of t he  Council may, a t  
.fb Pm1~t$3&? 

h i s  d i sc re t ion ,  c a l l  any member t o  take the  chai r ,  t o  allow U t o  

address the  Council, make a motion, o r  d iscuss  any other  matter  

a t  issue. 

Sect ion 15, Motions t o  lay  any matter  on t he  t a b l e  s h a l l  

\ 

I be f i r s t  i n  order;  and on a l l  quest ions,  t he  l a s t  amendment, the  
I 

most d i s t a n t  day, and the  l a rge s t  sum s h a l l  be put f i r s t .  

Sect ion 16. Each member present  !%& vote on a l l  ques t ions  

put t o  t he  Council, except a s  t o  matters  w i t h  respect  to which such 

Council member ham personal  and/or f i n a n c i a l  i n t e r e s t .  

Section 17, A l l  regular  meetings of the  Council s h a l l  be 

publ ic  and no ordinance, resolut ion ,  r u l e ,  regula t ion ,  order o r  

d i r ec t i ve  s h a l l  be adopted except i n  a  regular  meeting open t o  t he  

public ,  t he  date  of which is f ixed by law o r  ru l e ;  but ,  executive 

sess ions  from which the  publ ic  i s  excluded, may be held f o r  purposes 
'\ 

/I 
---_I 

other  than t he  f i n a l  adoption of an ordinance, resolut ion ,  ru le ,  

regula t ion ,  order  o r  d i r ec t i ve ,  

Sect ion 18. A motion f o r  adjournment s h a l l  always be i n  order,  

Sect ion 19, The r u l e s  of t he  Council may be a l t e r ed ,  amended 

o r  temporarily suspended by a vote of two-thirds of the  members 

present ;  PROVIDED t h a t  a t  l e a s t  four  (4) af f i rmat ive  votes  be cas t ,  

Sect ion 20, The chairman of each respect ive  committee, o r  

the  council  member ac t ing  f o r  him i n  h i s  place, s h a l l  submit o r  make 

- - , a l l  r epo r t s  t o  the  Council when s o  requested by the  pres id ing o f f i c e r  
\ 

L I 
1 o r  any member of the  Council, 



I 

I 

- h 
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Section 21. The Ci ty  Manager, Attorney, Ci ty  Clerk, and 

such o ther  o f f i c e r s  and/or employees of t he  Ci ty  of Kirkland s h a l l ,  

when requested, a t t end  a l l  meetings of t he  Council and s h a l l  remain 

i n  t he  counci l  chambers f o r  such length of time a s  t he  Council may ~ 
d i r e c t ,  

Sect ion 22, Items of business t o  be considered a t  any Council 

meeting s h a l l  be submitted t o  t he  Ci ty  Manager not l a t e r  than t he  

Wednesday p r i o r  t o  a regu la r ly  shceduled Council meeting, A w r i t t e n  
#or LA*R Ikm 

agenda is t o  be prepared end m a i l e q X l i i i o w i n g ~ i a y  t o  each Council 

i \, member, Emergency items a r i s i n g  a f t e r  the  regular  agenda has been 

- , prepared s h a l l  be r e f e r r ed  t o  t he  Ci ty  Manager f o r  inc lus ion i n  an 

addendum t o  the  agenda, 

Sect ion 23, It s h a l l  be the  duty of t he  pres id ing o f f i c e r  

of t he  Council t o :  

1. C a l l  t he  meeting t o  order,  
2, Keep t he  meeting t o  its order  of business,  
3, S t a t e  each motion and t o  requi re  a second t o  t h a t  

mot ion be fore  permi t t ing  discussion,  
4. Handle d iscuss ion i n  an order ly  way: 

(a) Give every council  member who wishes an 
opportuni ty t o  speak, 

(b) Permit audience p a r t i c i p a t i o n  a t  appropriate  times, 
\ 

I \ 
(c) Keep a l l  speakers t o  t he  r u l e s  and t o  t he  quest ion,  
(d) Give pro  and con speakers a l t e r n a t i n g  opportuni tbs 

' /  , t o  speak. 
5, Put motions t o  a vote and announce t he  outcome. 
6, Suggest but not make motions f o r  adjournment, 
7, Appoint committees when authorized t o  do so, 

Sect ion 24, ROBERTS RULES OF ORDER, REVISED, s h a l l  govern 

the  de l ibe ra t ions  of t he  Council except when i n  c o n f l i c t  w i t h  any 

of t h e  foregoing ru les ,  

ADOPTED i n  regular  meeting of t h e  Kirkland Ci ty  Council on t he  /ba day of Fc bncary , 1965. 

\ 
1 Attes t :  
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