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ORDINANCE NO. 2211 

AN ORDINANCE OF THE C I T Y OF KIRKLAND RELATING TO PUBLIC 
RECORDS AND PROCEDURES. 

BE I T ORDAINED by t h e C i t y Council o f t h e C i t y of 
K i r k l a n d , as f o l l o w s : 

S e c t i o n 1. A l l r e c o r d s and documents m a i n t a i n e d by 
t h e City of Kirkland a r e public records and a s such a v a i l a b l e 
f o r public inspectin and copying i n accordance with t h e pro- 
cedures h e r e i n a f t e r s e t f o r t h , provided however, t h a t t h e 
following a r e exempt from p u b l i c i n s p e c t i o n and copying: 

A . Personnel information and any f i l e s maintained 
f o r City employees, appointees, o r elected o f f i c i a l s t o t h e 
e x t e n t t h a t disclosure would v i o l a t e t h e i r r i g h t t o privacy. 

B. Information required of any t a x payer o r c i t y 
license holder i n connection with the assessment o r collection 
of any t a x o r l i c e n s e f e e i f t h e d i s c l o s u r e of t h e information 
t o o t h e r persons would v i o l a t e t h e t a x payer o r l i c e n s e e ’ s 
r i g h t t o privacy o r would r e s u l t i n u n f a i r competitive d i s - 
advantage t o such tax payer o r licensee. 

C. S p e c i f i c i n t e l l i g e n c e information and s p e c i f i c 
i n v e s t i g a t i v e f i l e s complied by i n v e s t i g a t i v e law enforcement 
and penology agencies and s t a t e agencies vested with t h e 
r e s p o n s i b i l i t y t o d i s c i p l i n e members o f any p r o f e s s i o n , t h e 
nondisclosure of which is e s s e n t i a l t o e f f e c t i v e law enforcement 
o r f o r t h e protection of any person’s r i g h t t o privacy. 

D. I n f o r m a t i o n r e v e a l i n g t h e i d e n t i t y o f p e r s o n s 
who f i l e c o m p l a i n t s w i t h i n v e s t i g a t i v e law enforcement o r 
penology a g e n c i e s , e x c e p t a s t h e complainant may a u t h o r i z e . 

E. Test q u e s t i o n s , s c o r i n g keys and o t h e r examination 
d a t a used t o administer l i c e n s e , employment, o r c i v i l s e r v i c e 
examination. 

F. Except a s p r o v i d e d by Chapter 8 . 2 6 o f t h e 
Revised Code o f Washington, t h e c o n t e n t s o f any r e a l e s t a t e 
a p p r a i s a l s made f o r o r .by a n y agency, i n c l u d i n g t h e C i t y o f 
Kirkand r e l a t i v e t o t h e a c q u i s i t i o n o f p r o p e r t y by t h e C i t y 
of Kirkland u n t i l t h e p r o j e c t i s abandoned o r u n t i l such time 
a s a l l of t h e property has been acquired, but i n no event s h a l l 
d i s c l o s u r e b e denied f o r more t h a n t h r e e y e a r s a f t e r t h e d a t e of 
the appraisal.



G. Valuable formula, designs, drawings, and research 
d a t a obtained o r produced by t h e City of Kirkland, i t s o f f i c e r s , 
employers, and agents within f i v e years of any request f o r 
d i s c l o s u r e t h e r e o f , when d i s c l o s u r e would produce p r i v a t e g a i n 
and public loss. 

H. Preliminary d r a f t s , notes, recommendations and 
i n t r a agency memorandums i n which o p i n i o n s a r e e x p r e s s e d o r 
p o l i c i e s formulated o r recommended, except t h a t a s p e c i f i c 
r e c o r d s h a l l n o t b e exempt when p u b l i c a l l y c i t e d by an agency 
i n connection with any agency action. 

I . Records which a r e relevant t o a controversy 
t o which t h e City of Kirkland o r any of i t s o f f i c e r s , employees 
o r agents is a p a r t y , b u t which records would not be a v a i l a b l e 
t o another party under t h e rules of pretrialed discovery f o r 
causes pending i n t h e Superior Courts. 

J. The exemptions h e r e i n a b o v e l i s t e d s h a l l b e i n - 
applicable t o the extent that information, the disclosure of 
which would v i o l a t e personal privacy o r v i t a l governmental 
i n t e r e s t can b e d e l e t e d from t h e s p e c i f i c r e c o r d s s o u g h t . No 
exemption s h a l l be construed t o permit t h e nondisclosure of 
s t a t i s t i c a l information not d i s c r i p t i v e of any r e a d i l y 
indentifiable person o r persons. 

S e c t i o n 2 . WHERE MAINTAINED: A l l s u b s t e n t i v e and 
procedural rules of general applicability, discriptions 
o f t h e City o r g a n i z a t i o n and method o f o p e r a t i o n , statements 
of general policy o r interpretations thereof, including all 
amendments, r e v i s i o n s o r r e p e a l s a r e t o be found o r indexed i n 
T i t l e 35A Revised Code o f Washinton, t h e K i r k l a n d Municipal Code, 
o t h e r o r d i n a n c e s o r r e s o l u t i o n s adopted by t h e K i r k l a n d C i t y 
Council o r minutes of t h e regular meetings of the Kirkland 
C i t y C o u n c i l o r t h e Houghton Community C o u n c i l . A l l such 
records a r e indexed and maintained i n t h e o f f i c e of t h e 
Director o f Administration and Finance, f o r t h e City of 
Kirkland. 

A l l other such records of t h e City of Kirkland relating 
t o t h e specific function o r responsibility of a particular 
department a r e maintained and indexed f o r t h e use of t h e 
Department and t h e general public i n t h e o f f i c e of t h e p a r t i - 
cular department. 
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S e c t i o n 3. HOW TO INSPECT: P e r s o n s w i s h i n g t o i n s p e c t 
o r copy C i t y r e c o r d s s h o u l d f i r s t make. such r e q u e s t t o t h e 
public counter i n the office of the Director of Administration 
and Finance. If t h e request i s f o r a record maintained o r 
indexed i n a particular department, the requestor s h a l l be 
so advised. A l l assistance necessary t o help the requestor 
l o c a t e t h e p a r t i c u l a r r e c o r d s h a l l b e p r o v i d e d e i t h e r by a n 
employee of t h e Department of Administration and Finance o r 
of the particular department, provided that the giving of 
such assistance does not unreasonably disrupt t h e operation 
of t h e department o r t h e o t h e r duties of t h e a s s i s t i n g employee. 

S e c t i o n 4 . HOW TO OBTAIN COPIES - REIMBURSEMENT FOR COST: 
Conformed c o p i e s of w r i t t e n r e c o r d s , copies of maps, photographs 
including s l i d e s and c a s s e t t e copies of audio t a p e recordings and 
c o p i e s o f v i d e o t a p e r e c o r d i n g s s h a l l b e made and ~ r o v i d e dby 
t h e C i t y upon r e q u e s t and payment of t h e a c t u a l c o s t of r e p r o d u c i n g 
same. The City Manager i s hereby d i r e c t e d i n c o n s u l t a t i o n with 
t h e appropriate department heads t o prepare and f i l e with t h e 
D i r e c t o r o f A d m i n i s t r a t i o n and Finance as a p u b l i c document a 
schedule of such costs of reproduction. In determining the cost 
of reproduction, labor cost s h a l l be an includable factor. 

Where t h e r e q u e s t i s f o r a c e r t i f i e d copy, t h e r e s h a l l b e 
an a d d i t i o n a l charge of $3.00 t o cover t h e a d d i t i o n a l expense 
and time required f o r c e r t i f i c a t i o n . 

S e c t i o n 5 . PROCEDURE FOR REVIEW OF DECISION D E N Y I N G 
INSPECTION OR COPY: Whenever a member o f t h e p u b l i c h a s 
requested t o i n s p e c t o r copy a record and t h a t request has 
been d e n i e d , h e may r e s u b m i t t h e r e q u e s t i n w r i t i n g and e i t h e r 
d e l i v e r t h e w r i t t e n r e q u e s t i n person t o t h e Deputy City 
Clerk i n t h e o f f i c e of t h e Director of Administration and 
Finance, o r d e l i v e r it by m a i l a d d r e s s e d t o t h e Deputy C i t y 
Clerk, Department o f Administration and Finance; City of 
K i r k l a n d , Second and Main, K i r k l a n d , Washington 9 80 33. 

I f the written request includes a request for copies, 
h e s h a l l include with t h e r e q u e s t a t e n d e r o f payment i n 
accordance with t h e f e e schedule provided f o r and established 
i n t h i s Ordinance. I f h e i s u n c e r t a i n as t o t h e amount r e q u i r e d , 
t h e amount t e n d e r e d s h o u l d b e based upon f i v e pages f o r a w r i t t e n 
document, t h i r t y minutes f o r an audio o r video tape recording, o r 
$1.00 f o r each map o r photograph. I n t h e e v e n t t h e a c t u a l c o s t 
o f r e p r o d u c t i o n exceeds t h e amount tendered, t h e balance s h a l l 
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be p a i d upon d e l i v e r y of t h e r e q u e s t e d copy o r c o p i e s . I n t h e 
e v e n t t h e amount tendered exceeds t h e a c t u a l c o s t , t h e excess 
balance s h a l l be refunded a t the time of delivery of the copies. 

Upon r e c e i p t of such w r i t t e n r e q u e s t , t h e Deputy C i t y 
Clerk s h a l l d e l i v e r t h e same t o t h e C i t y Manager who s h a l l , 
before t h e end o f t h e r e g u l a r business day following r e c e i p t 
by t h e C i t y o f t h e w r i t t e n r e q u e s t , determine whether such 
r e q u e s t must be granted o r i s a r e q u e s t t o copy o r i n s p e c t 
an exempt document. I n making t h i s determination, t h e City 
Manager may c o n s u l t w i t h t h e e f f e c t e d Department head o r 
employee and s h a l l himself inspect t h e requested record. I f 
t h e Manager determines t h & t h e document i s not excempt, o r is 
exempt b u t c o u l d b e made a v a i l a b l e a f t e r d e l e t i o n o f exempt 
portions as so provided i n Section 1 hereinabove, he s h a l l 
grant t h e request and i f t h e request has been f o r copies, h e 
s h a l l c a u s e such c o p i e s t o b e made and d e l i v e r e d t o t h e r e q u e s t o r . 
If t h e Manager determines t h a t t h e r e q u e s t i s f o r an exempt 
document, h e s h a l l s o n o t i f y t h e r e q u e s t i n g p a r t y by m a i l 
setting forth the reasons f o r h i s decision. 

S e c t i o n 6 . SEVERABILITY: I f any p r o v i s i o n o f t h i s Ordinance 
o r its application t o any person o r circumstance is held i n v a l i d , 
t h e remainder of t h e Ordinance o r t h e application of t h e 
provision t o other persons o r circumstances s h a l l not be 
effected. 

S e c t i o n 7 . CONSTRUCTION: The p r o v i s i o n s o f t h i s 
Ordinance a r e t o be l i b e r a l l y construed t o effectuate t h e 
p o l i c i e s and purposes of t h i s Ordinance. I n t h e event of 
c o n f l i c t between t h e provisions of t h i s Ordinance and any 
other Ordinance, rule o r regulation of the City of Kirkland, 
the provisions of t h i s ordinance s h a l l govern. 

Section 8. This Ordinance s h a l l be i n force and t a k e 
e f f e c t f i v e days from and a f t e r i t s passage by t h e Council 
and p u b l i c a t i o n as r e q u i r e d by law. 

PASSED by t h e K i r k l a n d C i t y C o u n c i l i n r e g u l a r m e e t i n g 
on t h e 1 5 t h day of January , 1973. 

SIGNED i n a u t h e n t i c a t i o n t h e r e o f on t h e l 5 t h day o f 
January fwd 4, 

,1973. 

Mayo r 

(ex officio 
A w e d a s t o form: 
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