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AN ORDINANCE OF THE C I T Y  OF KIRKLAND RELATING TO PUBLIC 
RECORDS AND PROCEDURES. 

BE I T  ORDAINED by t h e  C i ty  Council  o f  t h e  Ci ty  of 
Kirkland,  as fo l lows  : 

Sec t ion  1. A l l  r e co rds  and documents maintained by 
t h e  C i ty  of  Kirkland a r e  p u b l i c  r eco rds  and a s  such a v a i l a b l e  
f o r  p u b l i c  i n s p e c t i n  and copying i n  accordance wi th  t h e  pro- 
cedures h e r e i n a f t e r  s e t  f o r t h ,  provided however, t h a t  t h e  
fo l lowing  a r e  exempt from p u b l i c  i n s p e c t i o n  and copying: 

A .  Personnel  i n fo rma t ion  and any f i l e s  mainta ined 
f o r  C i ty  employees, appoin tees ,  o r  e l e c t e d  o f f i c i a l s  t o  t h e  
e x t e n t  t h a t  d i s c l o s u r e  would v i o l a t e  t h e i r  r i g h t  t o  p r ivacy .  

B .  Informat ion r e q u i r e d  of  any t a x  payer  o r  c i t y  
l i c e n s e  h o l d e r  i n  connect ion w i th  t h e  assessment o r  c o l l e c t i o n  

I 
o f  any t a x  o r  l i c e n s e  f e e  i f  t h e  d i s c l o s u r e  o f  t h e  i n fo rma t ion  
t o  o t h e r  persons  would v i o l a t e  t h e  t a x  payer  o r  l i c e n s e e ' s  
r i g h t  t o  p r ivacy  o r  would r e s u l t  i n  u n f a i r  compet i t ive  d i s -  
advantage t o  such t a x  payer  o r  l i c e n s e e .  

C .  S p e c i f i c  i n t e l l i g e n c e  in format ion  and s p e c i f i c  
i n v e s t i g a t i v e  f i l e s  complied by i n v e s t i g a t i v e  law enforcement 
and penology agenc ies  and s t a t e  agencies  ve s t ed  wi th  t h e  
r e s p o n s i b i l i t y  t o  d i s c i p l i n e  members of  any p r o f e s s i o n ,  t h e  
nondisc losure  of  which is e s s e n t i a l  t o  e f f e c t i v e  law enforcement 
o r  f o r  t h e  p r o t e c t i o n  of  any p e r s o n ' s  r i g h t  t o  p r ivacy .  

D. Informat ion r e v e a l i n g  t h e  i d e n t i t y  of  persons  
who f i l e  complaints  wi th  i n v e s t i g a t i v e  law enforcement o r  
penology agenc ies ,  except  a s  t h e  complainant may a u t h o r i z e .  

E .  Tes t  q u e s t i o n s ,  s c o r i n g  keys and o t h e r  examination 
d a t a  used t o  admin i s t e r  l i c e n s e ,  employment, o r  c i v i l  s e r v i c e  
examinat ion.  

F. Except a s  provided by Chapter  8 . 2 6  o f  t h e  
Revised Code of  Washington, t h e  con ten t s  of  any r e a l  e s t a t e  
a p p r a i s a l s  made f o r  o r  .by a n y  agency, i n c l u d i n g  t h e  Ci ty  o f  
Kirkand r e l a t i v e  t o  t h e  a c q u i s i t i o n  o f  p rope r ty  by t h e  Ci ty  
o f  Kirkland u n t i l  t h e  p r o j e c t  i s  abandoned o r  u n t i l  such t ime 

I a s  a l l  of  t h e  p roper ty  h a s  been acqui red ,  but  i n  no event  s h a l l  
d i s c l o s u r e  b e  denied f o r  more t h a n  t h r e e  y e a r s  a f t e r  t h e  d a t e  of  
t h e  a p p r a i s a l .  



G.  Valuable formula,  de s igns ,  drawings, and r e s e a r c h  
d a t a  ob ta ined  o r  produced by t h e  Ci ty  of  Kirkland,  i t s  o f f i c e r s ,  
employers, and agen t s  w i t h i n  f i v e  yea r s  o f  any r e q u e s t  f o r  
d i s c l o s u r e  t h e r e o f ,  when d i s c l o s u r e  would produce p r i v a t e  ga in  
and p u b l i c  l o s s .  

H .  P re l iminary  d r a f t s ,  n o t e s ,  recommendations and 
i n t r a  agency memorandums i n  which op in ions  a r e  expressed o r  
p o l i c i e s  formulated o r  recommended, excep t  t h a t  a  s p e c i f i c  
r e c o r d  s h a l l  no t  be  exempt when p u b l i c a l l y  c i t e d  by an agency 
i n  connect ion wi th  any agency a c t i o n .  

I .  Records which a r e  r e l e v a n t  t o  a  con t roversy  
t o  which t h e  Ci ty  of  Kirkland o r  any of  i t s  o f f i c e r s ,  employees 
o r  agen t s  is a p a r t y ,  b u t  which r eco rds  would not  be a v a i l a b l e  
t o  a n o t h e r  p a r t y  under t h e  r u l e s  of  p r e t r i a l e d  d i scovery  f o r  
causes  pending i n  t h e  Supe r io r  Courts .  

J. The exemptions here inabove l i s t e d  s h a l l  be  i n -  
a p p l i c a b l e  t o  t h e  e x t e n t  t h a t  in format ion ,  t h e  d i s c l o s u r e  o f  
which would v i o l a t e  pe r sona l  p r ivacy  o r  v i t a l  governmental 
i n t e r e s t  can be  d e l e t e d  from t h e  s p e c i f i c  r eco rds  sought .  No 
exemption s h a l l  be  cons t rued  t o  permit  t h e  nondisc losure  of  
s t a t i s t i c a l  in format ion  no t  d i s c r i p t i v e  of  any r e a d i l y  
i n d e n t i f i a b l e  person o r  persons .  

Sec t ion  2 .  WHERE MAINTAINED: A l l  s u b s t e n t i v e  and 
p rocedura l  r u l e s  of  g e n e r a l  a p p l i c a b i l i t y ,  d i s c r i p t i o n s  
o f  t h e  Ci ty  o r g a n i z a t i o n  and method o f  o p e r a t i o n ,  s t a t emen t s  
o f  g e n e r a l  po l i cy  o r  i n t e r p r e t a t i o n s  t h e r e o f ,  i n c l u d i n g  a l l  
amendments, r e v i s i o n s  o r  r e p e a l s  a r e  t o  be found o r  indexed i n  
T i t l e  35A Revised Code o f  Washinton, t h e  Kirkland Municipal Code, 
o t h e r  ordinances  o r  r e s o l u t i o n s  adopted by t h e  Kirkland C i ty  
Council  o r  minutes o f  t h e  r e g u l a r  meetings of  t h e  Kirkland 
Ci ty  Council  o r  t h e  Houghton Community Council .  A l l  such 
r eco rds  a r e  indexed and mainta ined i n  t h e  o f f i c e  of  t h e  
D i r e c t o r  o f  Adminis t ra t ion  and Finance, f o r  t h e  C i ty  of  
Kirkland.  

A l l  o t h e r  such r eco rds  o f  t h e  Ci ty  of  Kirkland r e l a t i n g  
t o  t h e  s p e c i f i c  func t ion  o r  r e s p o n s i b i l i t y  of  a  p a r t i c u l a r  
department a r e  mainta ined and indexed f o r  t h e  use of  t h e  
Department and t h e  g e n e r a l  p u b l i c  i n  t h e  o f f i c e  of  t h e  p a r t i -  
c u l a r  depar tment .  
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Sec t ion  3. HOW TO INSPECT: Persons wishing t o  i n s p e c t  
o r  copy C i ty  records  should  f i r s t  make. such r e q u e s t  t o  t h e  
p u b l i c  coun te r  i n  t h e  o f f i c e  of  t h e  D i r e c t o r  of  Adminis t ra t ion  
and Finance. If  t h e  r e q u e s t  i s  f o r  a r eco rd  maintained o r  
indexed i n  a p a r t i c u l a r  department,  t h e  r e q u e s t o r  s h a l l  be  
s o  adv ised .  A l l  a s s i s t a n c e  necessary  t o  h e l p  t h e  r e q u e s t o r  
l o c a t e  t h e  p a r t i c u l a r  r eco rd  s h a l l  be  provided e i t h e r  by an 
employee of  t h e  Department of  Adminis t ra t ion  and Finance o r  
o f  t h e  p a r t i c u l a r  depar tment ,  provided t h a t  t h e  g i v i n g  o f  
such a s s i s t a n c e  does no t  unreasonably d i s r u p t  t h e  o p e r a t i o n  
of  t h e  department o r  t h e  o t h e r  d u t i e s  of  t h e  a s s i s t i n g  employee. 

Sec t ion  4 .  HOW TO OBTAIN COPIES - REIMBURSEMENT FOR COST: 
Conformed cop ie s  of w r i t t e n  r e c o r d s ,  cop ies  of  maps, photographs 
i n c l u d i n g  s l i d e s  and c a s s e t t e  cop ies  of  aud io  t a p e  r eco rd ings  and 
cop ies  o f  v ideo t a p e  record ings  s h a l l  be  made and ~ r o v i d e d  by 
t h e  C i ty  upon r e q u e s t  and payment of  t h e  a c t u a l  c o s t  of  reproduc ing  
same. The Ci ty  Manager i s  hereby d i r e c t e d  i n  c o n s u l t a t i o n  wi th  
t h e  a p p r o p r i a t e  department heads t o  p r epa re  and f i l e  wi th  t h e  
D i r e c t o r  o f  Adminis t ra t ion  and Finance as a p u b l i c  document a 
schedule  o f  such c o s t s  o f  r ep roduc t ion .  I n  determining t h e  c o s t  
o f  reproduc t ion ,  l a b o r  c o s t  s h a l l  be  an i n c l u d a b l e  f a c t o r .  

Where t h e  r e q u e s t  i s  f o r  a c e r t i f i e d  copy, t h e r e  s h a l l  be  
an a d d i t i o n a l  charge o f  $3.00 t o  cover  t h e  a d d i t i o n a l  expense 
and t ime  r e q u i r e d  f o r  c e r t i f i c a t i o n .  

Sec t ion  5.  PROCEDURE FOR REVIEW OF DECISION D E N Y I N G  
INSPECTION OR COPY: Whenever a member of  t h e  p u b l i c  h a s  
reques ted  t o  i n s p e c t  o r  copy a r e c o r d  and t h a t  r e q u e s t  has  
been denied,  h e  may resubmi t  t h e  r eques t  i n  w r i t i n g  and e i t h e r  
d e l i v e r  t h e  w r i t t e n  r e q u e s t  i n  person t o  t h e  Deputy Ci ty  
Clerk i n  t h e  o f f i c e  of t h e  D i r e c t o r  o f  Adminis t ra t ion  and 
Finance, o r  d e l i v e r  it by m a i l  addressed  t o  t h e  Deputy Ci ty  
Clerk ,  Department o f  Adminis t ra t ion  and Finance; C i ty  o f  
Ki rk land ,  Second and Main, Ki rk land ,  Washington 9 80 33. 

I f  t h e  w r i t t e n  r e q u e s t  i nc ludes  a r e q u e s t  f o r  cop ie s ,  
h e  s h a l l  i nc lude  wi th  t h e  r e q u e s t  a t e n d e r  o f  payment i n  
accordance wi th  t h e  f e e  schedule  provided f o r  and e s t a b l i s h e d  
i n  t h i s  Ordinance. I f  h e  i s  u n c e r t a i n  as t o  t h e  amount r e q u i r e d ,  
t h e  amount t endered  should  b e  based upon f i v e  pages f o r  a w r i t t e n  
document, t h i r t y  minutes f o r  an  aud io  o r  v ideo t a p e  r eco rd ing ,  o r  
$1.00 f o r  each map o r  photograph. I n  t h e  event  t h e  a c t u a l  c o s t  
o f  r ep roduc t ion  exceeds t h e  amount t endered ,  t h e  ba lance  s h a l l  
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be pa id  upon d e l i v e r y  of t h e  r eques t ed  copy o r  cop ie s .  I n  t h e  
even t  t h e  amount t endered  exceeds t h e  a c t u a l  c o s t ,  t h e  excess  
balance s h a l l  be  refunded a t  t h e  t ime o f  d e l i v e r y  of  t h e  cop ies .  

Upon r e c e i p t  of such w r i t t e n  r e q u e s t ,  t h e  Deputy Ci ty  
Clerk s h a l l  d e l i v e r  t h e  same t o  t h e  Ci ty  Manager who s h a l l ,  
be fo re  t h e  end o f  t h e  r e g u l a r  bus ines s  day fo l lowing  r e c e i p t  
by t h e  Ci ty  of  t h e  w r i t t e n  r e q u e s t ,  determine whether such 
r e q u e s t  must be  g ran ted  o r  i s  a  r e q u e s t  t o  copy o r  i n s p e c t  
an exempt document. I n  making t h i s  de t e rmina t ion ,  t h e  Ci ty  
Manager may c o n s u l t  wi th  t h e  e f f e c t e d  Department head o r  
employee and s h a l l  h imse l f  i n s p e c t  t h e  r eques t ed  r eco rd .  I f  
t h e  Manager determines  t h &  t h e  document i s  not  excempt, o r  is 
exempt bu t  cou ld  be  made a v a i l a b l e  a f t e r  d e l e t i o n  o f  exempt 
p o r t i o n s  a s  s o  provided i n  Sec t ion  1 hereinabove,  h e  s h a l l  
g r a n t  t h e  r e q u e s t  and i f  t h e  r e q u e s t  has  been f o r  c o p i e s ,  h e  
s h a l l  cause  such cop ie s  t o  be  made and d e l i v e r e d  t o  t h e  r e q u e s t o r .  
If t h e  Manager determines  t h a t  t h e  r e q u e s t  i s  f o r  an  exempt 
document, he  s h a l l  s o  n o t i f y  t h e  r e q u e s t i n g  p a r t y  by ma i l  
s e t t i n g  f o r t h  t h e  reasons  f o r  h i s  d e c i s i o n .  

Sec t ion  6 .  SEVERABILITY: I f  any p rov i s ion  o f  t h i s  Ordinance 
o r  i t s  a p p l i c a t i o n  t o  any person o r  c i rcumstance i s  h e l d  i n v a l i d ,  
t h e  remainder of  t h e  Ordinance o r  t h e  a p p l i c a t i o n  o f  t h e  
p r o v i s i o n  t o  o t h e r  persons  o r  c i rcumstances  s h a l l  not  b e  
e f f e c t e d .  

Sec t ion  7 .  CONSTRUCTION: The p rov i s ions  o f  t h i s  
Ordinance a r e  t o  be  l i b e r a l l y  cons t rued  t o  e f f e c t u a t e  t h e  
p o l i c i e s  and purposes o f  t h i s  Ordinance. I n  t h e  event  o f  
c o n f l i c t  between t h e  p rov i s ions  o f  t h i s  Ordinance and any 
o t h e r  Ordinance, r u l e  o r  r e g u l a t i o n  of  t h e  Ci ty  of  Kirkland,  
t h e  p rov i s ions  o f  t h i s  ordinance s h a l l  govern. 

Sec t ion  8 .  This Ordinance s h a l l  be  i n  f o r c e  and t a k e  
e f f e c t  f i v e  days from and a f t e r  i t s  passage by t h e  Council  
and p u b l i c a t i o n  as r e q u i r e d  by law. 

PASSED by t h e  Kirkland Ci ty  Council  i n  r e g u l a r  meeting 
on t h e  1 5 t h  day of  January , 1973. 

SIGNED i n  a u t h e n t i c a t i o n  t he reo f  on t h e l 5 t h  day o f  
January ,1973. 4 ,  fwd 

May o r  
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( e x  o f f i c i o  
A w e d  a s  t o  form: 


